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OO0 yTBep:KaeHHH AJMHHHCTPATHBHOIO PerjiaMeHTa NMPeaoCTaBIeHHUS
MYHHUHNAJIbHOH YCIYIH 110 0hopM/ICHHIO JOKYMEHTOB 10 00MeHY KHJIbIX
NnoMelleHHH MYHHIIHNIAIbHOI0 JKHJAHIIHOTO (DOH/IA, NPeI0CTaABIEHHbIX M0

JAOTrOBOPY COLHAJILHOTO HalimMa

B cootBercTBHM ¢ PenepanbHbiM 3akoHOM OT 27.07.2010 roga Ne210-D3
«O6 opraHu3alMM TPENOCTABICHHS TOCYHAPCTBEHHBIX M MYHHIMIAIBHBIX
YCILyT», IOCTaHOBJISIO:

1. YTBepAUTh AIMUHHCTPATUBHBIA pErlaMeHT IIPENOCTaBIIEHHUS
MYHHLMIAIBHOW YCIYrH 1O O(QOPMIIEHHIO IOKYMEHTOB IO OOMEHY >KHIIBIX
MOMELICHUH MYHHMIHIATBHOIO JKUIUIIHOIO (OHJA, NPEIOCTaBJIEHHBIX 10
JTOTOBOPY COIIHAJIBHOI'O HakMa, COIJIaCHO IPHIIOKEHHIO.

2. llpu3HaTh YTpaTHBIIMM CHIIYy TIOCTAHOBJIEHHE VM CIIOJHUTENBHOTO
KOMHTeTa byrylbMHHCKOro MyHHLMIANBHOrO paiioHa Pecny6nuku Tatapctan
Ne 81 or 17.02.2021r. «O6 yTBepXkIeHHH AIMHHHUCTPATHBHOIO pPErJaMeHTa
NpeJOCTaBIEHNS MYHHLMNAIBHOW YCIyTH 10 OQOPMIIEHHIO JOKYMEHTOB IIO
OOMEHY  JKMJIBIX TIOMEIIeHMH MYHHLUMNATBHOTO S KHJIHMIIHOro  (oHua,
NPeJOCTaBJIEHHBIX 10 JOTOBOPY COLIMATIBHOTO HaiMay.

3. Hacrosimee [ OCTaHOBIEHHE BCTYIIAET B CHIY M TOMJEXHUT
OIyOJIMKOBaHUIO B psiiKe, oOmpeleNeHHOM YcTaBoM ByryneMHHCKOTO
' ecrnyonuku Tarapcras.

MYHHULHMIAIBHOIO pau
4. Kontpous 3a
3aMEeCTHTENIS PYKOB

HCHHUCM HACTOALICTO IMOCTAHOBJIIEHHUSA BO3JIOXKUTH HA
HcromHUTETEHOTO KOMMTETA 10 BOIIpoCcaM

3KOHOMHYECKOTO pa3 I".'M. Paxumosy.

PykoBoauTeb A.M.I'epuinkoB
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AJIMHHHchaTﬂBHmﬁ ,;;emamgﬂ’r - |
NpeloCcTaB/JIeHH MYHHIHNAIbLHOH YCIyrH n&mbopm.ﬂemlm JOKYMEHTOB 10
06MeHy KHJIBIX TOMelLIeH i MyHHITHIAIbHOL0 JKHIAIIHOrO ¢onna,
NpeAoCTAB/JIEHHBIX 10 JONOBOPY COIHAJIBLHOIO HaiiMa

1. O6mue noJioxkeHHs
1.1. Tlpenmer perynupoBaHus aAMUHUCTPATHBHOIO perjiaMeHTa

1.1.1.  Hacrosmmii  agMHUHHUCTPATUBHBIH  perjiaMeHT  IpeJoCTaBJIeHHS
MYHHLHIAJIBHOW YCIYId (Jajlee — agMUHHUCTPATHUBHBIA periiaMeHT) YCTaHaB/IMBAaEeT
CTaHZAApT M IMOPANOK IPeNOCTABIEHUS MYHULMMNANBHONW YCIYTH MO O(GOPMIIEHHUIO
JIOKYMEHTOB 110 OOMEHY JKHMJBIX MOMEIIeHHH MYHHIMIIAIBHOIO JKHUIMIIHOTO (OHIA,
[IPEJOCTaBIEHHBIX 10 JOrOBOPY COLIMANILHOIO HaiiMa (fanee — MyHUIIHITAIbHAS YCIyTa).

1.2. Kareropuu 3asBureneii

1.2.1. Jlumamu, MMEOIMMMHM INPaBO Ha INOJMyYEHHE MYHMIIMITAJIGHON YCIyIH,
ABIAIOTCS (U3MYECKUe NuLa (Janee — 3asiBUTEND ).

1.2.2. C 3asBneHWem BOpaBe OOpaTUTBhCS IIPEACTABHTENh  3asBHTEN,
JNEeHCTBYIOIIHMI Ha OCHOBAaHHMM JIOKYMEHTa, YIOCTOBEPSIOIIEr0 ero ITOJHOMOYHS, JTHOO
3aKOHHBIH IIPEACTaBUTENb (PU3MYECKOro JIMLA (Haee — MpeACcTaBUTENb 3aABUTENS ).

1.3. Ilopsinox HHGOPMHPOBaHUSA O MPEIOCTABICHUH MYHHUILIUITAIEHON YCITIyTH

1.3.1. Wrdopmamus o mnopsake MNpeaOCTaBIeHHS MYHHMIMIAIBHOW YCIyTH
pa3MeIaeTcs:

1) Ha HMH(pOPMAUMOHHBIX CTEHIAX, COAEPXKAIIUX BU3YAIbHYH) U TEKCTOBYIO
UHQOPMaLMI0O O MYHHUIUNAIBHON YCIyre, pacloJOKEHHBIX B IIOMEIICHHUAX
MHOTO()YHKIIHOHAIBHBIX LIEHTPOB  IPEOCTaBJIEHUA rOCyOapCTBEHHBIX U
MYHHULUIIATBHBIX YCIIYT.

2) Ha oGUUMATBHOM CaliTe MYHHMLMIAIBHOrO paloHa B HHGOPMAIMOHHO-
TeIeKOMMYHHKaIuOHHOM ceTH «IHTepHeT» (nanee — cets «MHTepHeT») (https://www.
bugulma.tatarstan.ru);

3) Ha Iloprane rocymapCTBEHHBIX M MYHULUNAIBHBIX yciayr PecnmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecrmybiukanckuii mopran);



4) na Enqunom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QyHKLINN)
(https:// www.gosuslugi.ru) (maiee — Equnblii mopTain);

5) B rocynapcTBeHHOU MHGOpMaIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHULIUNANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (manee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHUIUIIAIBLHON
YCIIYTH OCYIIECTBIISETCA:

1) B MHOTOQYHKIIMOHAIBHBIX IIEHTPAX NPEIOCTaBICHUS TOCYIAapCTBEHHBIX M
MYHHUIMMAIBHBIX YCIYT MPH YCTHOM OOpaIlieH!H - TUYHO WM 110 Tenedony;

2) B MHTEpaKTUBHOM Popme Pecnybnmkanckoro noprania;

3) B MCHOMHUTEIBHOM KOMHUTETE ByryJIbMHHCKOTO MYHHUIUIIAIBHOIO paioHa
(manee — Mcnomkom):

IpH YCTHOM OOpAIeHHUH - JTUYHO WU MO TeNeoHy;

IPU TUCbMEHHOM (B TOM 4HCJIie B (hOpME 3IEKTPOHHOTO JOKYMEHTA) OOpaIieHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 [TOYTE, B AJIEKTPOHHOU (pOopMeE MO 3JIEKTPOHHOMU MOYTE.

1.3.3. Undopmanusa va Enunom noprane, PecryOimnkanckoM mopTaie o mopsiake
M CpOKax IMpPEJAOCTABJICHUS MYHUIIMIAIBHON YCIYTM HAa OCHOBAaHUHU CBEJICHHM,
comepxammxcsi B PeecTpe TrocyIapCTBEHHBIX W MYHHUIIMIAIBHBIX  YCIHYT,
MIPEAOCTABIIACTCS 3aABUTENIO OECIUIATHO.

Hoctyn k nHbOpMaIUU O CpOKaX U MOPSIKE MPETOCTABICHUS MYHHUIIMIAIHHOM
YCIIYTH OCYIIECTBIISIETCSI O€3 BBHIMTOJIHEHUS 3asBUTEIEM KaKUX-THO0 TpeOOBaHUM, B TOM
yricie 0e3 WCIOJIB30BaHUS MPOTPAMMHOTO OOECTeUeHHUs, yCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHE CPEICTBA 3asgBUTENA TPeOyeT 3aKIIOYCHHsS JIMIEH3MOHHOTO WM HHOTO
COrJIaleHus C npaBooOagaTesnem MIPOrpaMMHOIO o0ecrneueHus,
MPeIyCMaTPUBAIOIIETO B3MMAHHUE TUIATHI, PETUCTPALIMI0 WIIM aBTOPU3ALIUIO 3asBUTEIS
WM TIPEOCTABICHUE UM MTEPCOHABHBIX JaHHBIX.

1.3.4. Tlpu oOpaiieHnu 3asiBUTENS JIMYHO WK MO TeaedOHY B COOTBETCTBUU C
MOCTYNUBIINM OOpaIieHueM MPeA0CTaBIsETCS HHpOpMaIus:

1) o Mecre HaXOXICHUS MHOTO(YHKIIMOHAIHHOTO IEHTPA MPEIOCTABICHHS
roCyJapCTBEHHBIX M MYHHIIMNAIBHBIX yciyr, Mcmomkoma (ampec, rpadguk paboOThI,
CIIpaBOYHbBIC TEICHOHBI);

2) 0 MOpsiIKe MPEeIOCTaBICHHUS MYHHIIMITAIbHON YCIYTH, O CIIoco0ax U CpoKax
M10J1a4uM 3asBJIICHUM;

3) 0 KaTeropusx rpaxkJaH, KOTOPBIM MPEIOCTABISICTCS MyHHUIIUTIATbHAS YCIIyTa;
O HOPMATHBHBIX IIPABOBBIX aKTaX, PETYJHPYIOMUX BOIPOCHI TPEIOCTABICHHUS
MYHUITUTIATLHON YCITyTH;

4) o mepeyHe JOKYMEHTOB, HEOOXOIMMBIX JUISI PAaCCMOTPCHHS 3asBICHHS O
MPEIOCTaBICHUH MYHULIUTIATFHON YCIYTH, O CPOKaX MpHeMa U PEeTUCTPAINH 3asBIICHNUS;

5) o0 xoze npeaoCTaBICHUs MYHUITUTIAILHOW YCITyTH;

6) o mecre pa3memieHUs Ha OPUIMATBLHOM caiiTe MH(OPMAIMU 10 BOMPOCAM
MIPEIOCTABIICHHUS] MYHHUITUTIATLHOW YCITYTH;

7) o mopsimke 0OKaNOBaHUS ICHCTBUN HMIIM OE3ACHCTBHUS JTOJDKHOCTHBIX JIUIY
Hcenonkoma.

[Io mnuceMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJeNa, OTBETCTBEHHOIO 3a
MPEAOCTABIICHHE MYHUIIMMIATBHON YCIyTd, TOAPOOHO B THCHBMEHHOH (Qopme
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Pa3bACHSIOT 3aIBUTENIO MOPSAAOK MPEIOCTABICHNUSI MyHULIUIIAIBHON YCIYTH U BOIIPOCHI,
YKa3aHHbIE B HACTOSILEM ITYHKTE aJIMUHUCTPATUBHOIO PETJaMEHTa, U B TEYEHUE TPeEX
pabounx JAHEH Co AHS pEerucTpalui oOpaieHus HaPaBJSIOT OTBET 3aABUTEN0. OTBETHI
JAl0TCAd Ha s3bIKe oOOpaileHus. B ciaydae HEBO3MOKHOCTM JaTh OTBET Ha S3bIKE
oOpaleHus UCIOJIb3YIOTCS TOCyIapCTBEeHHbIE s3Ik PecnyOnuku TaTapceras.

1.3.5. Uudopmanusa mo Bompocam MPEJOCTaBICHUS MYHUIIMIAIbHOW YCIyTH
pasMemiaercss Ha  OQUUHUAIBHOM  CaWTe MYHHUIMOAIBHOTO paiioHa U  Ha
MH(OPMAIIMOHHBIX CTEHaX B MoMelleHus X Mcnonkoma it paboThl ¢ 3asBUTEISIMU.

Nudopmanus Ha rocymapcTBEHHbIX  si3blkax  PecmyOnuku — Tartapcraw,
pa3MeimiaemMass Ha HMH(DOPMAlMOHHBIX CTEHJAAX W Ha OQUIMaIbHOM  cailTe
MYHULMIIAJBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«HTEpHET», BKIIIOYAET CBEACHUS O MyHULIMIAIIBHOW YCITyTe, COIepKAIIUECS B TyHKTAX
21, 2.3, 24, 25, 2.7, 29, 2.10, 2.11, 51 amMUHHCTPATHBHOTO pErIaMCHTA,
MH(pOpMaLMI0 O MECT€ HAaXO0XJIECHHs, CIPABOYHBIX Tele(pOHAX, BPEMEHU pPaOOTHI
Ucnonkoma, o rpaduke mpueMa 3asBICHUM Ha MPEJOCTABICHUE MYHUIIMNATLHOU
YCIIYTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHUIUTIATEHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOIINX
MPEJOCTABICHUE MYHULHMNAIBHON YCIyru (C yKa3aHMEM PEKBU3UTOB HOPMAaTHUBHBIX
MPaBOBBIX AKTOB W MCTOYHHUKOB MX O(PHUIIMATBLHOTO OIMYOJMKOBAHMS), Pa3MEIICH Ha
Enunom mnoprane, B PeecTpe ToCynapCTBEHHBIX M MYHUIUNAIBHBIX YCIYr, Ha
opuHATILHOM caiite MYHUIIUTIATEHOTO paiioHa B uH(pOpMaIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJUICKUT pa3MeiieHuto Ha EnuHom mnoprane, B PeecTpe TrocynapCcTBEHHBIX W
MYHUIIMOATBHBIX YCIYTr, Ha OQUUHAIBHOM CalTe MYHUIUNAIBHOTO pailloHa B
MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTh «IHTepHEeT».

1.5. TepMI/IHI)I, HCIIOJIb3YyCMBIC B aAMUHHUCTPATHBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B aiMHUHUCTPAaTUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
ONPEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
roCyJapCTBEHHBIX M MYHUIUINAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTypHOE nojapaszaenenue (o¢puc) MHOropyHKIIMOHAIBHOTO IIEHTpa MPEI0CTaBICHUS
roCyJapCTBEHHBIX M MYHULMMNAIBHBIX YCIYT, CO3JAaHHOE€ B TOPOJACKOM (CEThCKOM)
MOCEJICHUH MYHULIMIIAJILHOTO pailoHa uim B ropofckoM okpyre PecnyOnuku Tarapcran
B COOTBETCTBUU ¢ myHKToM 34 IlpaBun  opraHuzanuMv  JA€SITEIbHOCTH
MHOTO()YHKIIMOHAJIbHBIX LIEHTPOB peI0CTaBICHUS roCcyapCTBEHHBIX u
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NocTaHoBiaeHueM lIpasurensctBa Pocculickoi
@eneparuu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxknenuu IlpaBun opranuzanuu
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JEeSATETPHOCTH MHOTO()YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TeXHUYECKass ommbOka - omuoOka (OmMcKa, oOredyaTka, TpaMMaTHYecKas WM
apudmeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpPraHoM,
NPEIOCTABISIONIMM MYHUIIMIAIBHYIO YCIyry, W TMpUBeINas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAJIbHON YCIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAHUM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAIKMKU B HHPPACTPYKTYpE,
oOecreunBaroiei MH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS] TOCYJaPCTBEHHBIX U
MYHULMINAIBHBIX YCIYyT B 3JeKTpoHHOU Qopme (manee — ECHUA) — denepanbHas
rocyJlapCTBeHHass UHPOpPMAIMOHHAsI CUCTEMa, 00eCTIeYrBarOIIasi CAaHKIIMOHUPOBAHHBIM
JOCTYI Y9aCTHUKOB WH()OPMAITMOHHOTO B3aUMOJICHCTBUS B CHCTEME HICHTU(DHUKAIINN U
ayTeHTHQUKanmMu K  WHPOpMAIuu,  CcoAepKameldcs B TOCYAapCTBEHHBIX
HH()OPMAITMOHHBIX CUCTEMAaX M WHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

MOI] - I'ocynapcTBeHHOE OOKETHOE yupexkaeHue «MHOroQpyHKINOHATbHBIHI
LIEHTP MPEIOCTaBICHUS TOCYAapCTBEHHBIX UM MYHUIMNAIBHBIX yCIyr B PecmyOunuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX IIEHTPOB PeI0CTaBICHUS rocyJapCTBEHHBIX u
MYHUIIMTIATBHBIX yenyr PecyOnuku TaTapceras.

1.5.2. B aaMUHHUCTpAaTUBHOM peTrJaMEHTE IO 3asBJIICHHEM O MPEIOCTaBICHUN
MYHUIIUTIATIBHOM yCIyTH (Z1ajiee - 3asBJICHUE) MOHMMAETCS 3alpoc O MPEIOCTaBICHUU
MYHUITUTIATBHOW YCITyTH, TOJAHHBIA B COOTBETCTBUU C IIYHKTOM 3 CTaThMl 2
®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opranm3zanuu
MPE0CTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUMTAJIBHBIX YCIyr» (nanee — deaepaibHbIif

3akoH Ne 210-D3).
2. Cranaapr npeaocTaBjieHUs MyHHIUNAJIBHON YCJIYTH

2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH

OdopmieHne TOKyMEHTOB MO OOMEHY JKUJIbIX MOMELIEHHH MYHUIIUIAIBHOTO
KWJIAITHOTO (DOH/IA, TPEIOCTABIEHHBIX O JOTOBOPY COLIMAIBLHOTO HaiiMa.

2.2. HanMeHoOBaHME UCTIOHUTEIBHO-PACTIOPSIUTEIBHOIO OpraHa MECTHOTO
CaMOYTIPaBJIEHUs, HETIOCPEACTBEHHO MPEIOCTABIISIIOIIET0 MYHUITUIIAJIBHYIO YCIYTY

Hcnonkom ByrynbMHUHCKOTO MyHUIIMIIATBLHOTO paiioHa Pecriyonuku TarapcraH.
2.3. Onucanue pe3ynbTrara Ipel0CTaBICHUsI MyHULIUIIAIbHON yCIyTH

2.3.1. Pe3ynpTaToM mpeaoCcTaBiICHUS MyHUIIUTAIBHON YCITYTH SBISICTCS:
1) nmoroBop oOMeHa KUJIBIMU TOMEIICHUSIMU,
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2) pemreHue 00 0TKa3e B MPEIOCTABICHHH MYHUIIUITATBHON YCITyTH (TIPUIIOKESHUE
Ne 1 k HacTosIIEMy aMHUHUACTPATUBHOMY PETIIAMEHTY);

3) pemeHne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIS
MPEIOCTABICHUSI MYHHUIIMIAIBbHON yciayru (mpunoxkeHue Ne 2 K Hacrosmemy
aIMUHACTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAoCTaBiICHUs MYHHUIMNAIBHOW YCIYyTH HaIpaBiseTCs
3agBUTEN0 B (OpME DBJIEKTPOHHOTO JOKYMEHTA, IOANMCAHHOTO YCHIJIEHHOM
KBAJIM(UIIUPOBAHHOM 3JIEKTPOHHOM MOANUCHIO YIIOTHOMOYEHHOTO JOHKHOCTHOIO JIUIa
Hcnonkoma (inbo Mcnonkoma), B coorBeTcTBUM ¢ DeiepaibHbIM 3aKOHOM OT 6 arperns
2011 roga Ne 63-®3 «O06 annexkTpoHHOM oanuck» (nanee — GenepanbHbiil 3aKkoH Ne 63-
@®3) B nuuHblii kaOuHer EnuHoro mnopran. B ciayyae HampaBiieHHs 3asiBICHUS
nocpeAcTBOM Pecry0inrKkaHCKOTO MopTala pe3yibTaT IpeIoCTaBIeHUS MyHUITUTAIBHON
YCIIyTH HAIIPABIIACTCS B JIMYHBINA KaOuHET PecmyOirnkanckoro moprania.

2.3.3. Ilo BBIOOpPY 3aABUTENS pe3yNbTaT MPEOCTABICHUS MYHUITUTIAIBHON YCIIyTH
BbIjlaeTcs B Mcnionkome unu B M®IL B hopme sk3eMIuisipa 3JIEKTPOHHOTO JIOKYMEHTA,
pacrmedaTaHHOT0O Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOTO TMeYaThi0 M TOJIMHUCHIO
COOTBETCTBEHHO YITOJIHOMOYEHHOTO JOKHOCTHOTO Jniia Mcmonakoma mimm paboTHHKA
M®OII,

2.3.4. 3asBuTENb BIIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUIAIbHON
ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHE CpOKa ACHCTBUS pe3yJibTaTa
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH.

2.4. Cpok npeocTaBIeHUs] MyHUIIMNAIBHON YCIYTH, B TOM YHUCIIE C YYETOM
HE00XO0AMMOCTH 00OpalIEeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIUTIAJIBHON yCITyTH, CPOK IPUOCTAHOBIICHUS MPEAO0CTABICHUS MYHUITUTIATHHON
YCIIYTH B CcIy4ae, €ClIM BO3MOXKHOCTb ITPUOCTAHOBIICHUS MPETyCMOTpEHa
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIauu (HAPABICHUSA)
JOKYMEHTOB, SIBJISTFOIIMXCS PE3yJIbTaTOM MPEAOCTABICHHUS MyHUIIUTAIBHON YCIIyTH

2.4.1. MynununanbHasi yciyra npefocTaBisgercs B Teuenue 13 pabouux JTHEH.

2.4.2. TlpuocTaHOBIEHHE CpPOKa TMPEAOCTABICHHUS MYHUIMNAIBHON YCIyrd He
IPEIYCMOTPEHO.

2.4.3. HanpaBneHue IOKyMEHTa, SIBISIOLIETOCS PE3yJIbTaTOM IMpPEIOCTaBICHUS
MYHHULIMIIAJBHOW  ycIyrn B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYILECTBISICTCS B J€Hb O(POPMIICHHS U PErHCTpallMM pe3ysibTara MpeloCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.

2.5. VcuepnbiBaroiuii nepedyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMU MJIM HMHBIMU HOPMATHUBHBIMU MTPABOBBIMH aKTaMU IS
IPEIOCTABIICHUS] MYHULIUIIAIBHON YCIYTH, a TAK)KE YCIYT, KOTOPHIE SIBJISIFOTCS
HEOOXOUMBIMHU U 00513aTEIbHBIMU JJIs1 IPEJOCTABICHUS MYHULIMIIANBHBIX YCIIYT,
HOJIEKALINX IPEICTaBICHUIO 3asBUTENIEM, CIIOCOOBI UX MOJyYEHUS 3asBUTEIIEM, B TOM
YHClIe B QJIEKTPOHHOHN (opMe, MOPSIIOK UX MPEACTABICHUS
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25.1. lngs monydeHWUs MYHUIIMINIATBLHOW YCIYTHM 3asgBUTENb MPEICTABISCT
CJIeIyIOIIUE JOKYMEHTBI:

1) MOKYMEHT, YIOCTOBEPSIIOIIMIA JIMYHOCT (He TpeOyeTcs B Ciydae OOpameHus
nocpeAcTBoM PecryOiarKkaHCKOTo mopTaa);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiICHUE:

B (hopme JIoKyMeHTa Ha OyMakHOM Hocutese (mpuioxkeHue Ne 3 k HacTosemMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU QopMe (3amoJIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUH B DIIEKTPOHHYIO (OopMy 3asBlICHHUs), TMOJIMUCAHHOE B COOTBETCTBUU C
TpeOOBaHUsIMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, NpH OOpalleHun
nocpencTsoM PecryOnnkaHcKoro nopraia;

4) KOmUW JIOKYMEHTOB, TOATBEP)KIAIOIIMX TIPAaBO IOJIb30BAHUSA  JKHJIBIM
MIOMEIIEHUEM, 3aHUMAEMBbIM IpakIaHUHOM-3asIBUTEJIEM U YWiICHAMU €ro CEMbH (JI0TOBOP,
opJiep, PEIICHUE O MPETOCTABICHUH KIJIOTO MOMEIICHUS Y UHBIE JJOKYMEHTHI);

5) konuu JTOKYMEHTOB O COCTaBe CeMel Ipak[aH-3asBHTECH (CBHIETEIBCTBO O
POKJIEHUH, CBHJIETEIBCTBO O 3aKIIOUEHHH Opaka, penieHue o0 YChIHOBJICHUU
(ymouepenun), cyJeOHO€ pEIICHHE O TPU3HAHUU WICHOM CEMbHU U T.I1.);

6) BeImUCKa M3 TexHWYeckux macrmoproB BTU ¢ mostaxHbIM I1aHoM (IIpH
HaJIMYUM) U SKCIUIUKAIIUEH.

2.5.2. 3asBleHHWE U TpUJIATaEMble JTOKYMEHThI MOTYT OBITh MpPEACTaBICHBI
(HampaBJIeHbI) 3asBUTEIIEM OJTHUM M3 CJIEYIONTUX CIIOCOOOB:

1) uepez M®I] Ha OymMakKHBIX HOCUTENSX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpencTBoM PecryOiiMKaHCKOTO MOpTaia B JIEKTPOHHOU (hopMme;

3) B Ucnosikom TMYHO WIJIM TTOCPEACTBOM IMOYTOBOM CBSI3M HA OyMa)KHOM HOCHUTEIIE.
3asiBJICHHE W TpUIaraeMble JOKYMEHTBI, MPU HAMPABJICHUU MOCPEIACTBOM IOYTOBOM
CBSI3U, 3aBEPSAIOTCS B YCTAHOBIICHHOM TMOPSJIKE.

2.5.3. 3asBrIeHre MPU HAIMPaBICHUU TOCPEICTBOM PecrmyOnmKaHCKOro mopTana
MONTUCHIBACTCS IPOCTON AJIEKTPOHHOMN MOAMHUCKHIO 3asIBUTEIIS.

J171st ToTy4YeHus TPOCTOM AIIEKTPOHHOM MOAMMCH 3asBUTEII0 HEOOXOIMMO MTPOUTH
nporenypy peructpanuu (ayrenrudukannn) B ECUA, a Takke mOATBEpIUTh YIETHYIO
3aIuCh.

DNEeKTPOHHBIA JTOKYMEHT (2JCKTPOHHBIH 00pa3 JOKYMEHTa), YKa3aHHBIA B
MOAMYHKTEe 2 TyHKTa 2.5.1 aAMUHUCTPATUBHOTO PErIAMEHTA, 3aBEPSETCS YCHJICHHOU
KBATH(UITUPOBAHHON TOAMKCHIO JIMI], YIOJHOMOUYCHHBIX Ha CO3JaHUE W TOITUCAHUE
TaKuX JOKYMEHTOB, B TOM YHCJIE HOTapUyCaMHu.

DJIEKTPOHHBIE IOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl IOKYMEHTOR), MpUJIaraeMbie K
3asIBJICHHIO, B TOM YHCJIC IOBEPCHHOCTH, HAMPABJISAIOTCS B B (aityioB B opmarax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooee 50 MoOaiiT.

KauecTBo mpenocTapisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIA:
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1) mpencraBneHUs] JOKYMEHTOB UM MH(GOPMAIMU WJIM OCYIIECTBICHUS JACHCTBHIA,
MPE/AICTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MIPAaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIKE B CBA3U C
MPEA0CTABICHUEM MYHULIMIIAIBHOMN YCIYTH;

2) OCyUIECTBIICHUS JNEHUCTBUI, B TOM YHUCIIE COIJIACOBAHWUN, HEOOXOIUMBIX IJIs
HOJyYeHUS] MYHULMINAIBHOW YCIYTM U CBA3aHHBIX C OOpalleHHWEM B HHBIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIIPABIICHUs, OpraHM3aluH, 3a
UCKIIOYEHUEM TMOJY4YEHHs YCIyr M TOJYy4YeHUS JOKYMEHTOB U HH(OpMaIUH,
IPEIOCTABISAEMBIX B PE3YJIBTATE PEIOCTABICHUS TAKUX YCIIYT, BKIIFOUCHHBIX B IEPEYHH,
yKkazaHHble B yactu 1 crtateu 9 ®enepanpHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s3aTeNbHBIX YCIYT);

3) mpeacTaBIeHUS JOKYMEHTOB U HMH(POpPMAIMH, OTCYTCTBHE U (WJH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MPUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIYyrH, JIMOO B
MPEA0CTABICHUN MyHUIIMNIATBHOW YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) W3MEHEHHE TpeOOBAHMI HOPMATHUBHBIX IPABOBBIX aKTOB, KaCAIOIINUXCS
MPEA0CTABIECHUS MyHUIMIIAIBHOM YCIIYTH, IOCJE MEPBOHAYAIBHON NTOIAYH 3aBJICHHS O
IIPEIOCTABICHUN MyHULIUIIAIBHON YCIIYTH;

0) HayinyKre OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCJIE IIEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJIMMBIX MJIi MPEIOCTABICHUS MYHUILIMIAIBHOW YCIyrH, JMOO B
IIPEAOCTABIEHUN MYHULIMIIAJIBHOM YCIyTH U HE BKJIFOUEHHBIX B IIPEJCTABICHHBIA paHee
KOMIUJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMaLUU MOCIe
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHUIUTNIATBHOW YCIYTH, TMOO B MPEIOCTABICHUN MYHULIMITAJIbHON YCITYTH;

I) BBISBICHHE JOKYMEHTAJIbHO TMOATBEPKIAEHHOro (akra (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOINPABHOTO JACUCTBUS (O€31€MCTBUSI) TOJDKHOCTHOTO JIUIIA
Ucnonkoma, padotnuka M®ILI, npu nepBoHayaibHOM OTKa3€ B MpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABIICHUS] MyHUIIUNIATBHOM yCIyTH, JINOO B TIPEIOCTABICHUU
MYHULMIIAIBHOM YCIYTM, O Y€M B NUCBMEHHOM BHJ€ 32 MNOJNHUCHIO PYKOBOJIWUTEIS
HcnonkoMa mpu mnepBoHauajIbHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MIPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTH, YBEAOMIIIETCA 3asBUTENb, a TaKKe
MPUHOCSTCS U3BUHEHUS 32 JOCTaBJICHHbIE HEY00CTBA;

4) mpenocraBieHuss Ha OyMa)XHOM HOCHUTeENIe JOKYMEHTOB W HHGOpMaIui,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpEHbl B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHHE OTMETOK Ha TAaKUe JIOKYMEHTBI JUOO0 MX U3BATHE SBISETCS HEOOXOIMMBIM
YCIIOBHEM MPEIOCTaBICHUSI FOCYJAPCTBEHHOW WJIM MYHMIIMIAIBHOW YCIYT'H, U WHBIX
CJIy4aeB, yCTAHOBJIEHHBIX (PelepabHBIMU 3aKOHAMHU.

2.6. MicuepnpIBaONIMi epedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU MPABOBBIMU aKTaMU JJIsl IPEAOCTABICHUS MYHUIIMNIAILHON YCIIYyTH,
KOTOPBIE HAXOJIATCS B PACIOPSHKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO



CaMOYIPABJIEHUs U IOJIBEAOMCTBEHHBIX TOCYAAPCTBEHHBIM OpPraHaM WJIM OpraHaM
MECTHOTO CaMOYTPABJIEHUS OPTAaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTH, 4
TaK)Ke CIOCOOBI X MOMYyYEHUS 3asBUTEIISIMHU, B TOM UKCJIE B AJIEKTPOHHOU (hopme,
MOPSAAOK MX IPENCTABICHUS; TOCYIAPCTBEHHBIM OPraH, OPraH MECTHOIO
camMOyINpaBJIeHUs JINOO OpraHu3alys, B paCOPSHKEHUHM KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1. [lomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOJICUCTBHUS:

1) BeImucka w3 EAMHOTO TOCYIapCTBEHHOTO peecTpa HEIBHKMMOCTH O MpaBax
OTJICTLHOTO JIMIIA Ha UMeEIMecs (MMEBIIMECs) Y HEro OOBEKThl HEIBUKUMOTO
MMYyIIECTBa (Ha KaXJIOTO JEeClOoCOOHOro 4WieHa CEMbU 3asiBUTENS 3a IMSTh JIET,
MPEIIECTBYIONINX MoJave 3asiBiaeHus) - Pocpeectp;

2) CBEJCHUS O PETHCTPAIMH IPaXKIaH;

3) cBeleHHUS O ACHCTBYIOIIEM Iaciopre rpaxaanuaa Poccuiickoit deneparym —
MBJI Poccuu;

4) cBeAcHHMS O HOTapHabHOW AoBepeHHOocTH — DenmepanbHas HOTapUalbHAS
IaJara.

2.6.2. 3asBuTeNb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEACHHS), YKa3aHHBIC B
noAmyHkTax 1 - 2 mynkra 2.6.1 aAMUHUCTPATUBHOTO pETjaMeHTa, B pOpME IIIEKTPOHHBIX
JIOKYyMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBaNU(UIIMPOBAHHON  MOAMKUCHIO  JIHII,
YIOJIHOMOUYEHHBIX Ha CO3/IaHME W TNOANUCAHWE TaKUX JOKYMEHTOB, MpHU MOAayde
3asIBJICHUS.

2.6.3. HenpencrapiieHue (HECBOEBPEMEHHOE IIPEACTABICHNUE) YKa3aHHBIMU B
myHKTe 2.6.1 aIMMHUCTPATUBHOIO pErIaMEHTa OpPraHaMu TOCYJAapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYMpAaBJICHUs, OpTraHU3alUsIMU JOKYMEHTOB U CBEJICHUU HE
MOXET SIBJISITHCS OCHOBAHHMEM JJISl OTKa3a B MPEAOCTABICHUN MyHULIUTTAIIBHOW YCITyTH.

2.6.4. JlomkHocTHOe nUIO W (Wiau) paOOTHHWK, yKa3aHHbIX B MyHKTe 2.6.1
aIMUHUCTPATUBHOTO perjaMeHTa OpraHOB W OpraHu3aldii, HE NPEJACTaBUBIIHE
(HECBOEBPEMEHHO MpPEJCTABUBIIKE) 3aMPOIICHHBIE W HAXOJAIIUECS B PaclopsHKEHUU
JOKYMEHT WJIM CBEJICHMSI, TIO/JIe)KAT aJIMUHUCTPATUBHOM, TUCIUIIMHAPHON WU WHOMU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanum.

2.6.5. 3amperniaeTcs TpebOBATh OT 3asIBUTENS JOKYMEHTBI CBEJICHNUS, B TOM YHCIIC
MOATBEPAKIAIOIINE BHECEHUE 3asBUTENIEM IUIaThl 32 MPEJOCTaBICHUE MYHUIIUMAIBHOM
YCIIYTH, HAXOJSIIUECS B PACIIOPSAKEHUN IOCYIAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
CaMOyNIpaBJ€HUsS U IOJIBEIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYTIPABJICHUSI OpPTaHU3alIHA.

Henpencrapnenue 3asBuUTeNeM JOKYMEHTOB, COJIEPXKAIMX CBEACHUS, KOTOPbHIC
HaxXOJATCSA B PACHOPsDKEHUH TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
cCaMOyIpaBJieHUs U TIOJBEIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIPaBJIEHUsS OpPraHu3alldii, HE SBISETCS OCHOBAaHHUEM JUIsl OTKas3a
3asBUTEIIIO B IPEAOCTABIEHUA MYHHUIIMTNIATBHON yCIIYTH.
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2.7. VcuepnipIBaroUIyii nepeueHb OCHOBAHUH NIl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOUMBIX JJIs1 MPEAOCTAaBICHUS MYHUIIUTIAIBHON YCIYTH

2.7.1. OcHoBaHUsIMH JJI1 OTKa3a B IpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH, SIBIISIFOTCS:

1) nmnpencraBieHHBbIE 3asABUTEIEM JOKYMEHTBl COJEpKAaT MOJYUCTKU U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSAKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon denepanumy;

2) NOKYMEHTBl COJEpKaT IMOBPEKICHUS, HAJIMYUE KOTOPHIX HE IO3BOJISIET B
IIOJTHOM 00bEME UCIOIb30BaTh MH(OPMALIMIO U CBEACHHUS, COAEpKAIINECS B JOKYMEHTaX
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIBHON YCITYTH;

3) mnpeacTaBi€HHbIE JOKYMEHTHl WJIA CBEACHHS YTPAaTWIM CHIy Ha MOMEHT
oOpalmieHus 3a MyHUIIMOAIbHOW yCIyrod (JOKYMEHT, YAOCTOBEPSIOIIMN MOJIHOMOYHS
MIPEACTABUTEINS 3aBUTENIA, B Clydae 0OpallleHHs 3a MPEA0CTAaBICHUEM MYHULIUITAIEHON
YCIIYTH YKa3aHHbBIM JIMIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHULUMIIAIBLHON YCIYTY U JJOKYyMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIUNIATBHOU YCIyTH, B 3JIEKTPOHHOU (hopme C
HapyIICHUEM YCTaHOBJIEHHBIX TPeOOBaHUII;

5) HEKOppEeKTHOE 3aloJIHEHUE 00s3aTeIbHBIX NOJEH B (hopMe 3asBICHUS, B TOM
quclie B HHTEpakTUBHOM (¢opme 3asBieHuss Ha PecrmyOnmkaHckoM —mnopTane
(HemocToBEepHOE, HETMOJIHOE, JIMOO HEMPABUIILHOE 3aIOJTHEHHE);

6) mNpelncTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
IIPEIOCTABIICHUS MyHULMIIAIbHON YCIIYTH;

7) 3asdBlIEHHE O MPEIOCTaBICHUU YCIYI'M IMOAAHO B OpraH rocCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOTO CaMOYMPABJICHUS UM OPraHu3aluio, B MOJHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MYHUIIUTIATBHOU YCIIYTH;

8) HecoOMoIeHue YCTaHOBIEHHBIX cTaTheil 11 denepanbHOro 3aKoHa oT 6 anpens
2011 roma No 63-@3 «OO »5JIEKTPOHHON MOAMUCH» YCIOBUM TNpPU3HAHUS
JNEHUCTBUTEILHOCTH YCUIIEHHOM KBaTU(UUMPOBAHHON 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepeueHb OCHOBaHUH JJI OTKa3a B IpUEMeE IOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MOJIYYEHHUS] MyHUIIMTIAIBHON YCIIYTH, SBJIIETCS] UCUEPIBIBAIOLLUM.

2.7.3. Pemenue 00 oTka3e B IpUeMe 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MPEIOCTABIICHUSI MyHULIMITAIbHOM YCIIYTH, MOXKET ObITh MPUHATO KaK BO BpeMs IpuemMa
3asiBUTENS, TaK M MOCIIE MOJYyYEHNs OTBETCTBEHHBIM JOLKHOCTHBIM JuIoM Mcnonkoma
HEOOXOUMBIX JUJISl IPEAOCTABICHNUS MyHULIMIIAJbHON YCIYTH TIOKYMEHTOB (CBEICHUM) C
MCIIOJIb30BaHNEM MEKBEIOMCTBEHHOT'O HH(POPMAIIMOHHOTO B3aUMOICHCTBUS, B CPOK, HE
MpeBbIANMi 9 pabounx JHEH co THS perucTpaluu 3asiBICHUS.

2.7.4. 3anpenjaeTcsi OTKa3blBaTh B IMpPUEME 3aSIBICHUS U WHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABICHUS MyHUIIMIIAJILHOM YCIYTH, B CIy4Yae €ClIM 3asBJICHUE
U JOKYMEHTBI, HEOOXOIUMBIE AJIsl IPEAOCTaBICHNUS MYHULIMIIAIBHON yCIIyTH, TO/IaHbl B
COOTBETCTBUM € MH(POpPMALMEN O CPOKAX U MOPSAKE NMPEAOCTABICHNUS MYHULIUITAIbHON
yciyru, ony0aukoBaHHOW Ha EnnHoMm noprane, PecyOinkanckoM moprane.
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2.8. UcuepnipIBaromiyii nepeyeHb OCHOBAHUH ISl IPUOCTAHOBJICHUS WM OTKAa3a B
MIPEAOCTABICHUHA MYHHUIUIIAJIBHON YCIIYTH

2.8.1. OcHoBaHMs IS TPUOCTAHOBJICHHUS TMPEAOCTABICHUS MYHHIUTAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHu JIsl 0TKa3a B MPEAOCTABICHUA MYHUIIUIIATBLHON YCIYTH:

OcHoBaHUS 1Sl IPUOCTAHOBJIEHUS IPEAOCTABIECHUS YCIYTH HE IPETYCMOTPEHBI.

OcHoBaHus U1 OTKa3a:

1) 3asBHUTENEM TpPEACTaBICHbI JIOKYMCHTHI HE B IIOJHOM 00beMe, JubO0 B
NPE/ICTABIICHHBIX 3asBJICHUU M (WJIM) JOKYMEHTaX COJAEPKUTCS HemojHas U (UJu)
HEJ0CTOBEpHas HH(pOpMaLs;

2) TIOCTYIUICHWE OTBETa OpraHa TrOCYNapCTBEHHOW BIIACTH, OpraHa MECTHOTO
caMOyIpaBjieHus1 JUOO MOABEIOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BJIACTH WJIU
OpraHy MECTHOI'O CaMOYINPAaBJICHHUS OPraHU3alMUd Ha MEKBEJOMCTBEHHBIN 3aIpoc,
CBUJIETEIILCTBYIOLIETO 00 OTCYTCTBUH JIOKYMEHTa U (Win) uHpopMaIuu, HeoOX0JUMBbIX
JUIS. IPEAOCTABJICHUS MYHUIUITAIIBHON YCIYTH, €CJIM COOTBETCTBYIOIINM JTOKYMEHT HE
OBLI MPEJCTABIICH 3asBUTEJIEM IO COOCTBEHHON MHUIIUATUBE;

3) K HaHUMATEI0 OOMEHHBAEMOTO KHMJIOTO TMOMEIICHUS NPEABSBICH HCK O
PACTOPKEHUU WIH 00 U3MEHEHUU JJOTOBOPA COIMATIBLHOTO HaliMa KHJIOTO MTOMEIICHHUS;

4) mpaBO TOJb30BaHUS OOMEHHBACMBIM JKUJIBIM TOMEIICHHEM OCIapUBacTCs B
Cy1eOHOM MOPSIJIKE;

5) oOMeHHBacMOE >KHJIOC TOMEIICHHWE MPHU3HAHO B YCTAHOBJICHHOM TOPSIKE
HETIPUTOAHBIM JIJI IPOKUBAHUS;

6) mOpWHATO pEmICHHEe O CHOCE COOTBETCTBYIONICTO JOMa WA €ro
nepeoOopyA0BaHUU JIJIsl UCTIOIB30BaHUS B IPYTUX LEIAX;

7) TPHUHATO pEUICHHE O KAIUTAJIbHOM PEMOHTE COOTBETCTBYIOIIECIO JOMa C
MepeyCTPOMUCTBOM U (WJIM) NEPETUIAHUPOBKOMN KUJIBIX TOMEIICHUN B TOM JIOME;

8) B pe3yiabTaTe OOMEHa B KOMMYHAJIBHYIO KBAapTHUPY BCEISCTCS TPaKIaHWH,
CTpaJaroliii OJAHOM W3 TSKENIbIX (POPM XPOHUUECKUX 3a00JIeBaHUN, YKa3aHHBIX B
peIycMOTpeHHOM TyHKTOM 4 yvactu 1 crateu 51 XKummmiHoro koxekca Poccuiickoi
denepanuu nepeyHe

2.8.3. IlepeueHb OCHOBaHUW MJi1 OTKa3a B MPEAOCTABICHUU MYHUIMIAIBHOU
YCIIYTH SIBJISIETCS] UCUEPIIBIBAOIINM.

2.8.4. 3anpemiaeTcss O0TKa3bIBaTh B MPEAOCTABICHUM MYHUIIMIAIBHON YCIyTH B
Cly4dae, €CIId 3asBJICHUE O NPEAOCTABICHUM MYHUIMNAIBHOW YCIYrd NOHAHO B
COOTBETCTBUH ¢ MH(OpMaIel 0 Cpokax M MOPSAJKE MPEAOCTABICHUS MYHHUITUTIATLHOM
yCIIyrH, onyosukoBanHoi Ha EquHom noprane, PecyOinkanckoM moprare.

2.9. [lopsaok, pa3Mep ¥ OCHOBAHMS B3UMaHUsI TOCYAapPCTBEHHOMN MOIUIMHBI UJIK UHOU
I1JIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIUITAIBHON yCIIyTU

MYHI/IHI/IHaHBHaH yciyra np€aoCTaBIsICTCs Ha 663B03MC?>I[HOI>1 OCHOBC.
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2.10. Ilepeyens yciyr, KOTOpPBIE SABIAIOTCS HEOOXOIUMBIMH U 00S3aTEIbHBIMU IS
MPEIOCTABIICHUSI MyHUIIUTIAJIbHON YCIYTH, B TOM YHCIIE CBEICHUS O IOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BBIIABAEMBIX) OpPraHU3alUsIMH, YIACTBYIOIIMMH B

MPEIOCTaBICHUU MYHUIIUTIANBHBIX YCIyT

[IpenocraBnenrne HEOOXOAUMBIX M 00S3aTENbHBIX YCIYT HEe TpeOyeTcs.

2.11. [lopsinok, pa3Mep U OCHOBAHMS B3UMAHMS TUIATHI 32 MIPEIOCTABICHUE YCIIYT,
KOTOPBIE SBJISIOTCS HEOOXOUMBIMU U 0053aTeIbHBIMU TSI PEAOCTABIICHUS
MYHUITUTIATBHON YCIIYTH, BKJIIOYasi HH(OOPMAIUIO O METOJIMKE pacyeTa pa3Mepa Takou
TLJ1AThI

[IpenocTaBineHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTCs.

2.12. MakcuMaibHBIA CPOK OKUJIAHUS B OUEPEIU TIPH MOJa4e 3ampoca o
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, YCIYTH, MPEI0CTABISICMON OpTaHU3aIueH,
YYaCTBYIOIICH B MPEIOCTABICHUN MYHHUIIUITAIIBHON YCIIYTH, U TIPH MMOJTyYEeHUN
pe3ynbTaTa MpeoOCTaBICHUS TAKUX YCIyT

2.12.1. Bpems oxxujaHus Mpy Mojayde 3asBJICHUS Ha TOJyYeHHE MYHUIIUTAIbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu monyyeHun pe3yjbTaTa MPEAOCTABICHUS MYHHUIIUNAIBHOU YCIyTH
MaKCUMaJIbHBINA CPOK OKUJIAHUS B OUE€pEIU HE OJDKEH MPEBHIIATh 15 MUHYT.

2.13. Cpox 1 NOpsA0K PErUCTPALIMM 3aIIPOca 3asIBUTENS O MIPEIOCTABICHUN
MYHULUTAIBHON YCIYTHU U YCIYTH, MPEIOCTABIIIEMON opraHu3aluei, yuacTByomen B
MPEA0CTaBICHUNA MYHUIIMTIATLHON YCIIYTH, B TOM YUCJIE B QJIEKTPOHHOU dhopme

2.13.1. [Tpu nuuaom oOpamennu B M®IL] B neHs mogaun 3asiBICHUS 3asIBUTEIIO
BbIaeTcs pacnucka u3 AC M®I] ¢ peructpaiinuOHHBIM HOMEPOM, MTOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIIPABJIEHO, U JJATOU IMOJA4H 3as1BJICHUS.

2.13.2. Ilpu HampaBieHWU 3asBJIICHUS TIOCPEACTBOM EnmHOoro moprtana,
PecnyOnmkaHCKOTo mopTaina 3asBUTENb B ICHb MOJAa4YM 3asBJICHUS MOJIYYaeT B JUYHOM
kaOuHeTe PecnyOiMkaHCKOTO TMopTaia W IO JJIEKTPOHHOM IOYTE YBEIOMIICHHE,
MOATBEP)KIAIOIIEE, YTO 3asBJICHUE OTIPABIEHO, B KOTOPOM  YKa3bIBAOTCS
PErHCTPAalOHHBIN HOMED U J1aTa MOAAuu 3asIBICHUS.

2.13.3. Ilpu nuuHoMm oOpameHuu B lcronkoM B J€Hb MOJaud 3asiBJICHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM VIcriosikoMa 3asiBUTEINIO BBIAETCS paclucKa U3
aBTOMATH3UPOBAHHOW HMHGOPMAIMOHHON CHUCTEMBI, MpeIHAa3HAYECHHON ISl OKa3aHUs
rOCYJJapCTBEHHBIX M MYHULMNAIbHBIX YCIYT, C PErUCTPALMOHHBIM HOMEpPOM, HATOM
NO/a4y 3asBJICHUS U NIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIICHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUTIAIbHAS
yciyra, K 3ajy 0KUAaHUs, MECTaM JIJIsl 3aII0JHEHUS 3alIPOCOB O NPEIOCTaBICHUN
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MYHHUITUTIATFHOU YCIIYTH, HTHPOPMAITMOHHBIM CTEH/IaM ¢ 00pa3IiaMu UX 3al0JTHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTABICHUS KX 10 MYHUIIMTIATEHON
YCIIYTH, pa3MEIICHUIO U 0POPMIICHUIO BU3YalTbHON, TEKCTOBOW M MYIbTUMEIUNHOM
uH(OPMAITUH O TTOPSIIKE IPEIOCTABICHUS TAKOK YCIyTH, B TOM YHCIIC K 00CCTICUCHHIO
JIOCTYITHOCTH JIJI1 MHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHUHM C (peiepaibHbIM
3aKOHOJIATEILCTBOM U 3aKOHOAaTeNbcTBOM PecmyOnuku TaTapctan o connanbHOR
3aIUTE UHBAJIUJIOB

2.14.1. IlpenocTaBieHue MyHUIIUNAIBHOW YCIYTH OCYIIECTBIISIETCS B 3aHUSIX U
NOMEIIEHUSIX,  000PYJOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOU
MOKApOTYIIEHUS.

Mecta mnpueMa 3asBuTeNied O0OOPYIYIOTCS HEOOXOAMMON MeOenbio s
oopMIIEHUS JOKYMEHTOB, HHPOPMAITMOHHBIMHU CTCH/IAMH.

2.14.2. B cooTBeTCTBHHM C 3aKOHOAATENbCTBOM Poccmiickoit dexepanuu o
CONMAIBHON 3aIllUTe HWHBAJIWAOB B IEIAX OECHPENsITCTBEHHOTO IOCTYIla K MECTY
MPE0CTaBIECHUS MYHHUITUTIATLHON yCIYyTH 00€CTIeYMBaeTCs:

1) oOecrieunBacTCsl OCCHPEHATCTBCHHBIA JOCTYIl HMHBAJIUIOB K MECTYy
MPEAOCTABICHUS MYHUIIUNAIBHOM yciiyru (yIOOHBI BXOJ-BBIXOJI B TIOMEIICHUS U
NepeMeNIeHNe B X TMpejiesiax);

2) BHU3yaJlbHas, TEKCTOBas M MYyJIbTUMEIUAHas HHGOpMAIMS O TOPSIKe
MPEIOCTABIICHUS MYHUIIMITAIIbHON YCIYTH pa3MellaeTcs B yAOOHBIX JJIsi 3asiBUTEJIEH
MeCTax, B TOM YHUCJI€ C YU€TOM OTPAHUYCHHBIX BO3MOXHOCTEH NHBAIHUIOB;

3) CcOmpoBOXICHHE WHBAJINIOB, MMEIOIIMX CTOMKHE pacCTPOMCTBAa (YHKIIMH
3pEHHUS U CAMOCTOSITEIILHOTO TTePEABMKEHUS, M OKa3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTh CaMOCTOSITCIIBHOTO TEPEABMKCHUS 110 TEPPUTOPUH, Ha
KOTOpPOM pPACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOH M TPaHCIOPTHOMN
UH(DPACTPYKTYpP, BXOJIa B TaKME OOBEKTHI M BHIXOAA M3 HUX, IMOCAJIKA B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKHU U3 HETO, B TOM YKCJIE C UCTIOJIb30BAHUEM KPECa-KOJSACKH;

5) HamIexkaiiee pasMelicHHe OO0OpYAOBaHHMS W HOCHUTENEeH HWH(OpMAIUH,
HEOOXOMMBIX JIJIsT 00eCTIeueHUsT OECITPEIATCTBEHHOTO JOCTYIIa MHBAIUIOB K YCIyraM ¢
Y4E€TOM OTPAaHWYCHUHN MX KU3HECITCIbHOCTH;

6) nyOnuMpoBaHHEe HEOOXOAMMOW JJIsi WHBAIMIOB 3BYKOBOM W 3PUTEIBHOM
uHopMaIuu, a TakKe HaJIMUCel, 3HAKOB W WMHOW TEKCTOBOM M rpadudecKoi
nH(}OpMAIUU 3HAKAMU, BBITIOJTHEHHBIMH pelbe(HO-TOUYeuHbIM mpudToM bpaiins;

7) IOIyCK CypAOINepeBOaYNKa M TU(IIOCYPIOTIEPEBOIUNKA;

8) nomyck co0aKU-MPOBOAHMKA MIPU HATWYMH JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee crenuaibHOe OOyueHHe U BblJlaBaeMoro mo ¢dopmMe U B TMOPSIKE, KOTOpbIC
YCTaHOBJIEHBI MPUKa30M MHUHUCTEPCTBA TPyJa M COLMAIBHOW 3alIUThl Poccuickou
Oenepauun ot 22.06.2015 Ne 386 «O0 yrBepxkaeHUd GOPMBI JOKYMEHTAa,
MOJATBEPKAAIOLIETO ClelHalbHOEe O00y4YeHHuEe COOAKU-TIPOBOJIHMKA, M TOpSAJIKA €ro
BbLIAUNY.

2.14.3. TpeboBanusi B YacTH oOOECHEYEHUs JOCTYITHOCTU JJii WHBAJIMJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIIACTCS MPEIOCTABICHUE MYHUIIUIMIAIBLHON YCIIYTH, U
CPEICTB, HMCIOJIb3YeMbIX MPHU MPEJOCTABICHUN MYHHUIIUNIATBLHON YCIYTH, KOTOpHIE
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yKa3aHel B moAnyHktax | — 4 mnyHkra 2.14.2. agMUHHCTPAaTUBHOIO pErJIaMEHTAa,
MIPUMEHSIOTCS K 00BEKTaM U CPEICTBaM, BBEJACHHBIM B SKCILTyaTaI[MIO WIH MPOLIECIIIUM
MOJEpPHU3ALMI0, PEKOHCTpYKLHIO nociie 1 uronst 2016 roaa.

2.15. [lokazaTenu TOCTYMHOCTH U KauyeCTBa MyHUIIUNIATBLHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJICUCTBUI 3asIBUTEIIS C TOJKHOCTHBIMU JIMIIAMU [IPU
MPEAOCTABICHUH MYHULIMNIATBHON YCIYTH U UX NPOJOJIKUTEIBHOCTh, BO3MOKHOCTD
noJIy4eHHs] ”HPOPMALIMK O XOJI€ MPEIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH, B TOM
YHCJIE C UCTIOJIb30BAaHUEM MH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTH,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTD MOJIYYSHUS] MyHUITUTIAIBHON YCIIYTH B
MHOTO()YHKIIMOHAJILHOM IIEHTPE MPEAOCTABICHUS F'OCYJapCTBEHHBIX U
MYHULIMOATBHBIX YCIYT (B TOM YHUCJE B TOJTHOM 00BEME), B TIOOOM TEPPUTOPUATHEHOM
MO/Ipa3/IeJIEHUU OpraHa UCIOJHUTEIBHO PACIOPSIUTENLHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3aABUTEINS (3KCTEPPUTOPUATIBHBIN PUHIIHIT),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHHUIUIATBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX [IEHTPAX MPEIOCTABICHUS
rOCYJIapCTBEHHBIX U MYHHIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThei 15.1
®denepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. Tloka3zaTenssMu JOCTYHHOCTU IPENOCTABICHUS MYHUIMIAIBHON yCIyru
ABJISIOTCS:

PACIIOJI0KEHHOCTh IIOMEIIEHMS], B KOTOPOM BEIETCA IIPUEM, BblJaya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOI'O TPAHCIIOPTA;

HaJM4ue HEOOXOJMMOI0 KOJIMYECTBA CHELHMAIMCTOB, a TAKXKE IMOMEIICHUH, B
KOTOPBIX OCYIIECTBISAECTCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIM4Me HcUYepnbIBalOnlel HHPoOpMaMM O cHocofax, MOpSAKE U CpoKax
MPEAOCTABIECHUS MYHUIMNAIBHOM YCIyrM Ha WH(OPMAIMOHHBIX CTEeHIax, EnuHoMm
noprane, PecnyOnukanckom noptaie, o(pUIHUaIbHOM CaiiTe MyHUIIMIIAIBHOTO PailoHa;

OKa3aHKEe MOMOUIY MHBAJIMAM B IPEOAO0JIEHUHU 0aphePOB, MEIIAIOIINX MTOTYYEHUIO
MMM YCIIyT HApaBHE C APYTUMH JINLIAMH.

2.15.2. TlokazaTensitMu KadecTBa NPEIOCTABICHUS MYHULMIIAIBHON YCIyTd
SABJISIFOTCS:

1) coGuroiIcHrEe CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmIo/IeHNE CPOKa MOJTYYCHUS pe3ysibTaTa MyHUIUITATBHOW YCIyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKAIO0 HA HAPYIICHHS aJIMUHHCTPATHBHOTO
periamMeHTa, coBeplieHHble paboTHHKaMu Mcnonkoma;

4) KONMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 yuera
KOHCYJIbTALIHH):

B3auMojielicTBie 3asBUTENst C¢ paboTHukamu HMcmonkoma wiu MOL npu
IPEIOCTABICHUM  MYHULMIAJIBHOM  YCIYTM  OCYIIECTBIISIETCS OAWH pa3  IIpHU
IPEICTaBICHNUN 3asBJICHUS CO BCEMU HEOOXOIUMBIMU JJOKYMEHTaMU;

OJMH pa3 B CiIy4ae HEOOXOIMMOCTH IOJIY4EHMs pe3ysibTaTa IpelOoCTABIICHUS
MyHHULIMNaIbHOU yeiayru B Mcnonkome unn MOL] B hopme 3x3eMIUIsipa 3IEKTPOHHOTO
JOKyMEeHTa Ha OyMa>KHOM HOCHUTEJIE.
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[IpOAOIKUTENBHOCTh OJHOTO B3aUMOJIECHCTBUS 3asBUTENSA C JOJDKHOCTHBIMU
JIMLAMU IIPY NPEIOCTABICHUN MyHULIUIIAIBHONW YCIYTH HE NPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHHUS MyHHIIMIIAIBHON YCIYTH C
MMOMOIIBIO  YCTPOMCTB TIOJBIDKHON PaIUOTENC(POHHONW CBSI3U, C MCIOJb30BaHUEM
PecnyOnnkaHckoro nopraia, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmamust 0 xoie NpeaocTaBiICHUS MYHUIIUIAIBHOW YCIYTH MOXET
ObITh TMOJy4YeHa 3asBUTE]EM B JHUYHOM KabuHere Ha EnuHom moprasne,
Pecnybnukanckom noprane, B Ucnonkome, MOLI.

2.15.4. TlpenocTtaBieHMEe MYHUIUINAIBHON YCIYTHM OCYILECTBISETCS B JIOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIbCTBA WJIM MecCTa
(akTHueckoro npoxxuBaHus (npeObiBaHusA) Ha Tepputopun PecnyOnuku TaTtapctan 1o
DKCTEPPUTOPUATIBHOMY ITPUHLIUILY.

MyHnununanbpHas yciyra B COCTaBe KOMIUIEKCHOTO 3alpoca HE MPEIOCTABIISIETCS.

2.16. 1nble TpeboBaHMS, B TOM YHCIIC YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIUTATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY NPUHIUITY (B clydae, eCiu
MyHUIMIIATbHAS yCIyra NpeA0CTaBIIAETCS 110 SKCTEPPUTOPHATBHOMY MPUHIUITY) U
O0COOEHHOCTH MPEAOCTaBICHNUS MYHUIIMIIAIBHOM YCIIYTH B 3JIEKTPOHHOM (opMe

2.16.1. [lpu npenocTaBlieHUH MYHMIIMIAIBHONW YCIYTHM B JJIGKTPOHHOU (opme
3asiBUTENb BIIpaBe:

1) monyuyuth wuHGOPMAIMIO O TOPSAAKE W  CPOKax MPeIOCTaBICHHUS
MYHUIIMTIAJIBHOM YCIIYTH, pa3MmenieHHyro Ha Emgunom mnoprtane, PecnyOiukanckom
nopTarne;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHIIMIIAIBHON YCIYIH M WHBIC
JOKYMEHTBI, HEOOXOAUMBIE JIJISl TPEIOCTABICHUSI MyHUIMTIAILHOM YCIyTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAILIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C ITyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-@3, ¢
UCIIOJIb30BaHUEM PecryOnnKkaHCcKoro noprana;

3) MOJIyYUTh CBEICHHSI O XOJC BBITIOJHCHHUS 3asABJICHUNA O TPEIOCTABICHUH
MYHUITUTIATBHOM YCITYTH, TIOJJAHHBIX B AJICKTPOHHOU (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIUIAIBLHON YCIYTH;

5) moysyduTh pe3yabTaT MPEAOCTaBICHUS MYHHUIMIIAIBHON YCIyrd B (opme
AIIEKTPOHHOTO JJOKYMEHTA;

6) momath kano0y Ha pelieHue U aeiicTBue (0e3aeiicTrre) Mcmomkoma, a Takke
€ro JOJHKHOCTHBIX JIMI], MyHUITUTIATBHBIX CIIY)KaIlUX TMOCPEACTBOM PecmyOinkaHCKOTo
nopTana, mnoprana QeaepasbHOM TOCYAapCTBEHHOW WHGOPMAIIMOHHONW CHCTEMBI,
obecrnieunBaroIIe mpolecc 10cyaAeOHoro (BHECyAeOHOr0) o0XajaoBaHUSI PELICHUH U
nercTBuil (0e31elCcTBHSI), COBEPLIEHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIIMNANbHBIX ~ YCIAYr OpraHaMu, MpeIOCTaBISIOIMMUA TOCYAapCTBEHHbIE U
MYHUIUNANbHBIE YCIYTHM, WX JODKHOCTHBIMU JIMI[AMHU, TOCYAapCTBEHHBIMH U
MYHHUIIUTIATBHBIMU CITY>KaIlUMHU.
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2.16.2. ®opmupoBaHUE 3asBICHUSI OCYIIECTBISACTCS MOCPEICTBOM 3aIlOJIHEHUS
ANIEKTpPOHHOU (opMbI 3asiBieHHs] Ha PecrmyOnukanckoM mopTaie 0e3 HeoOXOIMMOCTH
JIOTIOJTHUTEIPHON TTO/TauM 3asIBJICHUS B KaKOW-TNOO0 WHOH (hopme.

2.16.3. IIpu popmupoBaHuM 3asBICHUS 00ECIIEUNBACTCS:

1) BO3MOYKHOCTH KOMMPOBAHUS W COXPAHCHHS 3asBJICHHS U WHBIX JOKYMCHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIllOJHCHHS HECKOJIBKHUMH 3asBUTEISIMA OJTHOW 3JICKTPOHHOM
(dbopMbl 3agBIICHUS MPU OOpAIlEHUU 3a YCIyramH, IpeanojararoliiMi HalpaBiIcHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMHU;

3) BO3MOXKHOCTB I€YaTH Ha OyMa)KHOM HOCHTEJIC KOIHUH DJICKTPOHHON (HOPMBI
3asIBJICHMUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT 1O JKEJIAHHIO MOJIH30BATENSl, B TOM YMCJIE NPU BO3SHUKHOBEHHH OILIMOOK
BBO/JIa U BO3BpaTe JJis IOBTOPHOTO BBO/JIA 3HAYEHHI B 3JIEKTPOHHYIO (JOPMY 3asiBJICHUS;

5) 3amonHeHWe TmoJiel AIIEKTPOHHOW (HOpMBI 3asBJICHUS 10 Hadajla BBOJA
CBEJCHUI 3adBUTEIIEM C MCIOJIb30BAHUEM CBEICHUM, pa3menieHHbIXx B ECUA, n
CBEJICHUH, OIyOJMKOBAaHHBIX Ha PecmyOnMkaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(UKAIINY U ayTeHTU(UKAIUY;

6) BO3MOXKHOCTh BEPHYTBHCS Ha JIFOOOH M3 STAllOB 3allOJHCHUS SJICKTPOHHON
(bopMbI 3asBIeHUS O0€3 MOTEpU paHee BBEACHHON MH(POpMALHY;

7) BO3MOXKHOCTH JIOCTyNa 3asBUTENS K paHee MOJAaHHBIM MM 3asBICHHSIM B
TEYEHUE HE MEHEE OJIHOTO T0Jla, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSBJICHUSIM - B
TEYEHUE HE MEHEE 3 MECSLIEB.

2.16.4. 3amuch 3asBuTenei Ha mpueM B M®I] (manee - 3anuch) OCYIIECTBISETCS
nocpeacTBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPEIOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JHOObIE CBOOOJHBIE IS
npyeMa JaTy ¥ BpeMs B IpejiesiaX YCTaHOBJIEHHOTO B MHOTO(YHKIMOHAIBHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONpPENESICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKM JI0 HACTYIUICHUS 3TOU
JaThl.

JI71st ocyIIeCTBICHUS TIPEIBAPUTEIHLHOM 3aTMCH TTOCPEICTBOM PecmyOnmmnkancKkoro
nopTaia 3asBUTENI0 HEOOXOAMMO yKa3aTh 3ampaniiBaeMble CUCTEMOW JaHHBIC, B TOM
17 () X

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUIHH);

HOMeED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KETAHUIO);

XKeTaeMylo 1aTy ¥ Bpems prema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpU
MpEeABAapPUTENIbHON 3alUCH, TOKYMEHTaM, MPEJICTABICHHBIM 3asBUTENIEM NpPHU JUYHOM
npueMe, IMpeaBAPUTEIbHAS 3alIUCh AHHYJIUPYETCS.

[Ipy ocyiiecTBI€HUHM NPEIBAPUTEIHLHON 3amKUCH 3asBUTEN0 OOecreynBaeTcs
BO3MOXHOCTh pacrieyaTaTh TAJIOH-TIOATBEpkKIAEHUE. B cityyae, ecnu 3asiBUTENb COOOLIUT
ajipec 3JIEKTPOHHOM MOYTHI, HA YKA3aHHBIN aJpec TakKe HarpasisieTcs nHGopMaus o
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MOATBEPAKACHUN TPEIBAPUTEIIBHON 3allUCH C YKa3aHUEM [aThl, BPEMEHU M MecTa
npuema.

[Ipy ocymiecTBIEHNN NPEIBAPUTEIHHON 3alUCH 3agBUTEIh B 00S3aTCIBHOM
nopsiike MHHOPMHUPYETCS O TOM, YTO MPEIBAPUTEIHHAS 3aMMCh AHHYJIUPYETCS B ClTydae
€ro HEesIBKU M0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHUeMa.

3asBUTENb B JII000€ BpeMs BIPaBe OTKA3aThCS OT MPEBAPUTEIHHON 3aHCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIIEHUS WHBIX ACHCTBUH, KpoMe
POXOXKJIECHUS UICHTU(UKAIIMU U ayTEeHTU(PUKALUA B COOTBETCTBUHM C HOPMATHUBHBIMU
npaBoBbIMM akTaMu Poccuiickoii ®enepanuu, ykasaHus LEId TpHeMa, a TaKxKe
NPEIOCTaBICHUSl CBEJICHUN, HEOOXOAMMBIX IS pacyeTa IMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBII HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. COCTaB, MmocjaeaoBaTeJIbHOCTb U CPOKH BBINMOJHEHUA AAMHUHUCTPATUBHBIX
npoueayp, TpCﬁOBaHlflﬂ K MOPHAAKY MX BBINIOJHEHUA, B TOM YHUCJIC 0CO0EHHOCTH
BBINIOJJHCHUA AaAMUHUCTPATUBHLIX IIpOLHEAYD B 3JIeKTp0HHOﬁ Q)opMe, a TaAKXKe

0CO0E€HHOCTH BBINOJIHEHHUS AIMMUHHUCTPATUBHLIX IIpoHeaAyp B
MHOFO(l)yHKHl/IOHaJII)HLIX HEHTPpax

3.1. Onucanue mociaea0BaTeIbHOCTH ACHCTBUM MPU MPEIOCTABICHUH
MYHULIUTATBHON YCITyTH

3.1.1. [IpenocraBneHre MyHUIIMTIAILHOW YCIYTH BKIIIOYAeT B ce0s CIEAYIONINE
aIMUHUCTPATUBHBIC MPOIICAYPHIL:

1) KOHCYIBTUPOBAHUE 3aSIBUTEIIS,

2) IpUHATHE H PACCMOTPEHUE KOMIUIEKTa JIOKYMEHTOB, IPEIICTABICHHBIX
3assBUTEIIEM,

3) HampaBJIcHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIUE B
MPEIOCTABICHUU MYHUILIUTIATLHON YCIYTH;

4) paccMOTpeHHE TOKYMEHTOB KOMUCCUEN

5) moAroToBka pe3yybraTa MyHHUIIUIIATBHON YCIYTH;

6) BeIgaua (HanmpaBCHKE) 3asIBUTEIIIO Pe3ysibTaTa MyHUIIUTIAIBHOW YCIYTH;

7) ucrnpapieHNe TEXHUUECKUX OLINOOK.

3.2. Oka3aHue KOHCYJIbTallUi 3asBUTEIIIO

3.2.1. OcHOBaHMEeM Hayvajlia BBIMOJTHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
ABJISIETCSl OOpalleHue 3asBUTENsI MO BOMPOCAaM, CBSI3AHHBIM C MPEAOCTaBICHUEM
MYHULIMITAIIHOW YCIIYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITNIOJHEHHE
aIMUHHUCTPATUBHOMN NIPOLIEAYPHI, SIBISETCSA:

npu obpaienun 3asaputens B MOI — paborauk MDI];

npu oOpallieHuu 3asBUTeNs B MICOIKOM — TJIaBHBIN CHIEUATIUCT OTAEINA M0 YUYETY
U pacOpelesieHUI0 KWk (Janee - JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a
KOHCYJIbTHPOBAHHUE).
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3.2.2. 3asgBUTENL BIpPaBE OOPATUTHCS 3a KOHCYJIbTAIMEH O TMOPSAKE M CPOKax
MpeI0CTaBICHUSI MyHUIIMTAIBbHOUM yeiayru B M®L] nuyHo 1 1o TenedoHy 1 3IeKTPOHHOM
nouTe.

Pa6otHuk M®L] KoHCYnbTUPYET 3asBHUTENS, B TOM YHCJIE MO COCTaBy, (opme
NPEeICTaBIAEMON TOKYMEHTALUUA U JPYTUM BOIIPOCaM JUIsl MTOJIYyYeHHUS] MyHUIIUIIAIbLHOM
YCIIyTH.

3asBUTENh MOXKET TOJYy4YUTh HH(POpPMALMIO O TMOPSAKE MPEeIOCTaBICHUS
MYHHUIIUITAIBHOM yCayru Ha oduinanbHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJMUHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHHsI 3asBUTEJIS.

PesynpraramMu  BBIMIOJIHEHUS ~ aMUHHCTPATHUBHBIX  MPOLEAYpP  SBISIOTCA:
KOHCYJIBTAIIHS IO COCTaBy, (hopMe MpeCTaBIIeMOi JOKYMEHTAINH 1 IPYTUM BOTIpOCaM,
HEOOXOIUMBIM IS TTOJTyYEHUS MyHHUIIUITAILHOU yCITyTH.

3.2.3. 3asgBuTeNh BIpaBe 00paTuThes B McmoikoM mo TenedoHy W 3ICKTPOHHOU
[o4Te, a TaKXKe MOJYYUTh KOHCYJIbTAlMI0 Ha PecmyOnmkaHckoM nopraine, caiTe
HcnonkoMa o mopsiike U CpoKax Mpe0CTaBICHUS MyHHUITUIATLHOW YCITyTH, B TOM YHCIIE
no cocraBy, (opme mpencTaBiIsieMOd MOKYMEHTAlMM W JPYTHM BOIpOcaM IS
MOJIyYEHHUsI MyHUIIUIIAIbHON YCITYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHUE HHPOPMUPYET
3asBUTENI B COOTBETCTBUM C TpeOoBaHUSAMHU MyHKTa 1.3.4 aJIMHUHUCTPATHBHOIO
perjameHTa.

AJMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pad0UYMX AHEH CO JTHS NOCTYIUIEHUS 0OpalleHusl.

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
KOHCYJbTAIlMM TIO COCTaBy, (OpMe TMPEACTaBIIEMON MOKYMEHTAlMM € JAPYTUM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TIOTYYCHHSI MyHUITUTIATBHON YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTAa JOKYMEHTOB,
IPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEAOCTABICHUS MYHHUIIMIIAIBLHON YCIYTHd 4epe3
M®OII unu ynanennoe pabouyee mecto M®DLI.

3.3.1.1. 3asButens (mpeacTaBUTENh 3asBUTENs1) oopamaercs B M®I] ¢ 3ampocom
O TMPEJOCTaBICHUM MYHUIMNAIBLHON YCIYTM W TPEACTaBISAET JTOKYMEHTHI B
COOTBETCTBHUHM C MYHKTOM 2.5 aJIMUHUCTPATUBHOTO PETIaMEHTA.

3.3.1.2. Pabotauk M®II, Benymumii mpuem 3asBICHUN:

OTIpeIeIIACT MPEIMET OOpalICHUs;

YAOCTOBEPSIET JIMYHOCTD 3aBUTEJIS;

MPOBOJAUT MPOBEPKY MOJHOMOYHUH JIUIA, TTOIAOIIETO TOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBAaHUSIM, YKa3aHHBIM B
NYHKTE 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA,

3aMoJIHSET JIEKTPOHHYIO dhopmy 3asBieHus B ANC MOI];
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IIPU NPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aIMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTENE, OCYUIECTBIIACT CKAHUPOBAHUE TMPEACTABICHHBIX
JOKYMEHTOB;

pacneyarbiBaet 3asBiaeHue uz AC MOL];

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MIOCJIE MOANKUCAHUs CKaHUPYET noanucanHoe 3asBiaeHne B AUC MOLJ;

3arpyxaet B AVIC M®IL] noxymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHON (QopMme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
1EN0;

BO3BpAILIAET MOJAMUCAHHOE 3asIBJICHUE U OPUTUHAIIBI OyMakKHBIX JIOKYMEHTOB;

BBIJIAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTpPAaTUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAIllCHUS 3asIBUTEIIS.

Pe3ynpTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3aBJICHUE U MAKET JIOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpaBiseT makeT JOKYMEHTOB, IPUHATHIX OT 3asIBUTEIIS
B Mcnosikom B 25IeKTpOHHOU (hopMme (B COCTaBE MAKETOB JICKTPOHHBIX J€1) B TCUCHHE
OJTHOrO pabodvero JTHSA CO AHsS OOpalleHHs 3asiBUTEN B CTPYKTYpHOE IOApa3JeleHUe
M®OILI.

Pe3ynpraTaMy BBIIIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISAIOTCS: 3asBICHUE
U TaKeT JOKYMEHTOB (3JIEKTPOHHOE JI€NI0), HalpaBiieHHble B McnoikoM, ocpencTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aNMOJECHCTBUS.

3.3.2. IlpueM HAOKYMEHTOB [Jisi MPEIOCTABICHUS MYHHIMIAIBHOMW YCIYyTd B
aleKTpoHHOM (hopme yepe3 PecniyOnukaHckuii moprail.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3aSBJICHUS B AJIEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIONINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3JEKTPOHHOIO 3asIBJICHUS;

3amojgHsAeT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTEIbHBIE JIJIS1 IPEIOCTABICHUS! MyHUIIUIIAIBHON YCIIYTH;

NPUKPEIUISIET JOKYMEHThI B AJIGKTPOHHOM (OpME WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMJICHHS W COTJIACHSl C YCIOBMSAMHM M TOPSIIKOM
MPEIOCTABICHNSI MYHUIUNAIBHON YCIYTH B JJIEKTPOHHOW Qopme (ycTaHaBIUBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpME 3JIEKTPOHHOTO 3asiBICHHUS );

MOJITBEPXKIAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEJIEHUN  (yCTaHaBJIMBAeT
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIPABJISET 3aMoJHEHHOE AIIEKTPOHHOE 3asiBJICHUE (HaxXUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHUS );

AIIEKTPOHHOE 3asiBJIEHUE MOANUCHIBAETCS B COOTBETCTBUH C TPEOOBAHUSAMU ITYyHKTA
2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA,

MOJIy4aeT YBeOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopmatHO-JI0THYECKask TPOBEPKA CHOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBIIAECTCS
MOCJIE 3aMOTHEHUS 3asIBUTEIIEM KaXKI0T0 U3 MOJIeH 3IeKTpOHHOM (hopMbl 3asBienus. [Ipu
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BBISIBJICHUM HEKOPPEKTHO 3allOJHEHHOIO TMOJS AJIEKTPOHHOW (OpPMBI  3asBICHUS
3asABUTEIb YBEAOMIISIETCS] O XapaKTepe BBISIBICHHOMN OIIMOKHU U MOPSIJIKE €€ yCTpaHSHHUs
MOCPEACTBOM MH(OPMALIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B AIEKTPOHHON (hopme
3asBIICHUSI.

AJMUHUCTpPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBINOJIHSIOTCS B IEHb O0pallleHus 3asiBUTEIIS.

PesynbraraMu  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
AJIEKTPOHHOE JEJI0, HallpaBJIeHHOE B VICIOIKOM MOCPENCTBOM CUCTEMBI AJIEKTPOHHOIO
B3aUMOJEHCTBUSL.

3.3.3. PaccmoTpeHne KoMIUIeKTa TJOKyMEHTOB VcroikoMoMm.

3.3.3.1. OcHoBaHuMeM Hauaja BBHINIOJHEHHUS ATMUHUCTPATUBHOW MPOIEAYPHI
ABIISIETCS TIOCTYIUICGHWE 3asBICHUS W HWHBIX JOKYMEHTOB, HEOOXOTUMBIX JIJIst
MPEIOCTABIICHUSI MyHUIIUTIATbHON yCIYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aJIMUHHACTPATUBHON MPOLIETYPHI SIBISICTCS TJIABHBIM CHEIHAIMCT OTHAeNa MO YYeTy U
pacmpesieieHHuIo KWIbi (Janee - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TPHUEM
JIOKYMEHTOB):

3.3.3.2. JIOmKHOCTHOE JHUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B Cllyyae
oOpallieHus 3asBUTENS C 3asiBIeHUEM B McroskoM:

oIpenenseT npeaAMeT oOpallleHus;

yCTaHaBJIMBAET JINYHOCTh 3asBUTEIIS;

IPOBOAUT MIPOBEPKY MOTHOMOYHNH JIMLIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHbIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTa, IPOBEPKY COOTBETCTBUS MPEACTABICHHBIX
JOKYMEHTOB YCTAHOBJIEHHbIM TpeOoBaHUsSIM (Haanexamiee oQopmieHHe KONmui
JOKYMEHTOB, OTCYTCTBHE B JIOKyMEHTaX IMOJYMUCTOK, MPUIIUCOK, 3aU€PKHYTHIX CIIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABIICHUI);

3allOJIHAET  DJIGKTPOHHYIO  (OpMy  3asBIEHUS B  aBTOMATU3MPOBAHHOU
WH(POPMAIIMOHHONW CHUCTEMe, TMpEAHA3HAUYeHHOW IJIsl OKa3aHWsA TOCYAapCTBEHHBIX U
MYHHIIMTIATBHBIX YCIIYT;

IIPU IPEIOCTABICHUH IOKYMEHTOB, YKa3aHHBIX B MTyHKTE 2.5 aMUHUCTPATUBHOTO
perinamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYLIECTBIIIET CKAaHUPOBAHUE INPEACTABICHHBIX
JOKYMEHTOB;

pacreyaThIBaeT 3asBIICHUE;

nepesaeT 3asBUTEINIO0 Ha TPOBEPKY U MOANHNCAHNUE;

nocJie MOJANUCAaHNs CKAaHUPYET MOAMMCAHHOE 3asIBJICHUE;

3arpyxaet B ABTOMATH3UPOBAHHYIO UH(HOPMALIMOHHYIO CUCTEMY,
npeIHa3HaYeHHYI0 [IJI1 OKa3aHUs TOCYNapCTBEHHBIX M MYHHUIUIAIBHBIX YCIIYT
JOKYMEHTBI, TPEJCTaBICHHBIE B DSJCKTPOHHOW (OopMe WM SJIEKTPOHHBIE O0O0pa3bl
OTCKaHMPOBAHHBIX TOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE JIEN0;

BO3BpAIllaeT MOJNUCAHHOE 3asBJICHUE M OPUTHMHAIBI OYMa)KHBIX JIOKYMEHTOB
3asBUTEJIIO;

BBI/IA€T 3aBUTENIO PACIKUCKY B IpUEeMe JOKYMEHTOB.
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B cnydae Hammumsi OCHOBaHMM JUIsl OTKa3a B MPUEME JOKYMEHTOB JOJDKHOCTHOE
JUII0, OTBETCTBEHHOE 3a TMPUEM JOKYMEHTOB, YBEIOMIISICT 3asBUTEIS O HAIWYWN
MPENSTCTBUN U TIpHieMa 3asBJICHUS M BO3BpAIaeT €My JOKYMEHTHI C OOBSICHCHHUEM
coJiep KaHus BBISIBICHHBIX OCHOBAHMM JIJISl OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHUEM JOKYMEHTOB, TOCIIE
MOCTYILICHUS JOKYMEHTOB Ha PaCCMOTPCHHUE:

IIPUCBANBACT 3asBJICHUIO HOMEP B COOTBETCTBHM C HOMEHKIIATYPOM JIe] M CTaTyC
«IIpoBepka JOKyMEHTOBY;

U3ydaceT IIOCTYNHBIINE JJICKTPOHHBIC JIeJla, B TOM WYHCIC TNPHIOKCHHBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOH (hopMe M 3JICKTPOHHBIC 00pa3bl JOKYMECHTOB;

MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00pPa30B JOKYMEHTOB;

MPOBEPSICT COOIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTH DJCKTPOHHOM MOIIUCH,
mocpencTBOM oOpamieHuss k EmuHomy moptany (B cilydae, €CId  3assBUTEICM

IIPECTABIICHBI AIEKTPOHHBIE TOKYMEHTBI, ITOATIMCAHHbIE YCUJIEHHON
KBATM(PUIUPOBAHHON AJNEKTPOHHOM MOJIHUCHIO).
[Ipn HaJIMYUU OCHOBAaHHH, MIPENYCMOTPEHHBIX ITYHKTOM 2.7.1

aMUHUCTPATUBHOTO PErJIaMEHTa, MOJArOTaBIMBAET NPOEKT pEIIeHHs 00 OTKaze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX IS ITPEIOCTABIICHUSI MyHUIIUIIAIbHON YCITyTH.

B cnywae, ecnu B pe3yiabTaTe NPOBEPKH YCHWJIEHHON KBaIU(pUIMPOBAHHON
AJIEKTPOHHOM TMOANMCH BBIABIEHO HECOOIIOJCHUE YCIOBUH €€ JEeWCTBUTEIbHOCTH,
IPOEKT pelIeHus] 00 OTKa3e JOJKEH colep)kaTh NMyHKThl cratbu 11 denepampHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIM OCHOBAHUEM JJIS1 €T0 MIPUHSTHS.

[Tpoekt pemeHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEA0CTABICHUS MyHUIIMTIATLHOM YCIYTH, C YKa3aHUEM NMPUYMH OTKa3a (B ciyyae, ecliv
OCHOBaHMs Il OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX JJISi MPEIOCTaBICHUS
MYHUIUTNIATBHOU YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUIA K TAKUM
JOKyMEHTaM, OCHOBAaHMs MJid OTKa3a B IpHEME JOKYMEHTOB JIOJKHBI COJEpPKaTh
MH(pOpMaALMI0O O HAUMEHOBAHMM JIOKYMEHTOB (MH(OpMaluu, CBEICHMI), KOTOPbIE HE
MPE/ACTABICHBI, COAEPKAT HEJOCTOBEpHbIE W (WMJIM) NIPOTUBOPEUYMBBIE CBEACHUS,
obopmIIeHBI C HapyIIEHHWEM YCTAHOBJICHHBIX TpeOOBaHUI), HampaBseTcsl Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSZIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JTOKyMEHTO000poTA.

CornacoBaHue MpoekTa pemeHus 00 0TKase B IpHUeMe JOKYMEHTOB, HEOOXO0IMMBIX
ULl TPEJOCTaBICHUS MYHULUNAIBHOW YCIYIM, OCYLIECTBISIETCS B IOPSAKE,
MPETYCMOTPEHHOM IMTyHKTOM 3.6.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciydae OTCyTCTBHS OCHOBAaHMH /I OTKa3a B INPHEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aJIMHUHHUCTPATUBHOIO pErjlaMeHTa, JOJIKHOCTHOE
JUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero AHS CO JTHS
MOCTYIJICHUS 3asIBJICHUS, HAPABIISET 3asBUTENIO, YKA3aHHBIM B 3asIBJICHUHU CIIOCOOOM,
YBEJAOMJICHUE O MOCTYIUICHUH 3asiBIICHUS, COJIEpKalllee BXOIAIIUN pEerucTpaliiOHHbIN
HOMEp 3asBJICHMS, JATy MOJIyYeHHsS 3asiBJICHUsA, NEpeuyeHb HAaMMEHOBaHUU (hailiioB,
NPEICTABIICHHBIX K HEMY JOKYMEHTOB, JaTy MOJY4YEHHUs pe3ysibTaTa MyHHUIUIAILHOU
YCIIYTH.



20

3.3.3.4. Ucnomnenue mnpornenyp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aJIMUHACTPATUBHOTO  pErjaMeHTa, TMpH HATIUYUM TEXHMYECKOH BO3MOXKHOCTU
OCYIIIECTBISIETCS B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHON
WH(POPMAIIMOHHON CHCTEMBbI, MpEIHA3HAYCHHOW HJIsi OKa3aHHs TOCYAapCTBEHHBIX U
MYHUIIATIATBHBIX YCIIYT.

3.3.3.5. AnMuHUCTpaTHBHBIE NPOLEAYPhI, YCTaHABIMBAaeMble NyHKTOM 3.3.3
aJIMUHHACTPATUBHOTO PETIIaMEHTA, BBITTOJHAIOTCS B TEYCHUE OTHOTO pabovero THS cO JHsI
TIOCTYTUICHUS 3asIBJICHUSI HA pACCMOTPEHHE.

PesynbpraraMy BHITIOJTHEHHS aIMUHUCTPATUBHBIX TIPOIEAYP SBIISIOTCS: PUHSATHINA
Ha PacCCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT PEIICHUs 00 OTKa3e B MpHEMeE
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABIICHUSI MyHUILIUTIATBHON YCIYTH.

3.4. HampaBiieHre MeXBeIOMCTBEHHBIX 3aIlIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPEAOCTABICHUHA MYHHUIIMIIAJIBHON yCIIyTH

3.4.1. OcHOoBaHHMEM HadJalla BBITIOJHEHUS aJIMHHHUCTPATHUBHONW MPOLEAYPHI
ABJISIETCSl TOJYyYEHUE JAOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPOIIEAYphl, OT JOHKHOCTHOTO Jinia (pabOTHHUKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IIPUHATHIX OT 3asBUTEISA JOKYMEHTOB.

JloIOKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMUHHUCTPATUBHON MPOLEAYPHI, SBISIETCS TJIaBHBIA CHEIUAIUCT OTAENAa MO Y4YeTy U
pacupeneseHUIo Kuibs (J1ajee - JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 33 HAIPAaBIICHUE
MEKBEIOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 33 HAIPaBICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (OPMUPYET U HANPABISIET B 3JIEKTPOHHOU (OpME MOCPEACTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBUS (IIPU OTCYTCTBUM TEXHUYECKON
BO3MOKHOCTH — HWHBIMH CIIOCOOAaMHU) 3ampochl O NPETOCTABICHUU JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TMPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUSI HA pACCMOTPEHHE.

Pe3ynbraTaMyu  BBINOJHEHUSI ~ aIMUHUCTPATUBHBIX  MPOLEAYpP  SIBIAIOTCA:
HalpaBJICHHbIE B OpraHbl BJIACTM W (WJIM) MOJBEAOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3ali{ 3aIpOCHI.

3.4.3. CnenayiucThl  TOCTABIIMKOB  JIAaHHBIX HA  OCHOBAaHWUU  3aIpOCOB,
MOCTYIHBIIHNX Y€pEe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOTO B3aMMOJACHCTBUS,
MPEIOCTABIISAIOT 3ampaiiuBaeMble JTOKYMEHTHl (MH(MOpPMAIMIO) WM HAIpPaBISIIOT
yYBEIIOMJICHUsI 00 OTCYTCTBMM JIOKYMeHTa W (WMjv) uHGOpMallUU, HEOOXOIUMBIX JIJIs
Mpe0CTaBIECHUS] MYHUITUTIAILHON YCIIYTH (Aanee — yBeJIoMIIeHHE 00 OTKase).

AJMUHUCTpAaTUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBIITOJIHSFOTCS B TEYEHUE IISATH JHEW CO THS MOCTYIUICHHS] MEXBEIOMCTBEHHOTO 3a1poca
B OpraH WM OpraHu3allvio, MPEeIOCTaBISAIONINE JOKYMEHT U MH(OPMAIIUIO, €CIId UHBIE
CPOKM TIOATOTOBKM M HAIIPAaBJICHUS OTBETA HA MEXBEIOMCTBEHHBIN 3alpoc HeE
YCTaHOBJEHBl (eepaabHbIMU 3aKOHAMH, MPABOBBIMH akTamMu lIpaButenbcTBa
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Poccuiickoii Denepanui u MPUHATHIMU B COOTBETCTBUH C (peepaqbHBIMU 3aKOHAMU
HOPMAaTHBHBIMH NPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

Pe3ynpraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEICHHS), HEOOXOAMMBIE AJII MIPEIOCTABICHUSI MYHUIIUTIATHHON YCIYTH,
1100 yBeJOMJIEHHE 00 OTKa3€, HallPaBJIEHHBIE JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
HalpaBJIEHUE MEKBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIomKHOCTHOE JINLIO, OTBETCTBEHHOE 33 HAIPABJICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB:

[IOJIy4aeT 3allpalliBaeMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSL JOKYMEHTBHl (CBEIEHHUs), HEOOXOOUMBIE JJisi MPEAOCTaBICHUS
MYHUIUNIAIBHOW YCIyTH, TU0O0 yBEeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(wm) uadopmanuy;

IpU HAJIMYUHM OCHOBAHUH, TPETyCMOTPEHHBIX TyHKTOM 2.7.1 a IMUHHUCTPATUBHOTO
perjiaMeHTa, MOJrOTaBIMBAET IMPOEKT peuieHuss 00 OTKa3e B IMpPUEME JOKYMEHTOB,
HEO0OXOAMMBIX IS TPEAOCTABICHUS MyHULIMIIAIbHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABIECHUS MyHULIMIIAJIBHON YCIYTH, C YKa3aHUEM NPUYUH OTKa3a (B ciiyyae, eclid
OCHOBaHUS JUIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS
MYHUIIMIIAJIBHON YCIYTH, CBSA3aHbl C HAPYLICHUEM YCTAHOBJICHHBIX TPEOOBAHUH K TaKUM
JOKyMEHTaM, OCHOBAaHMs JJI1 OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COJIEpPIKATh
uH(pOpMaIMI0O 0 HAUMEHOBAHWH JIOKYMEHTOB (MH(OpMAaIuu, CBEIEHUI), KOTOPhIE HE
NPEJICTaBJICHbI, COJEP)KAaT HEAOCTOBEpHblE M (MJIM) NPOTHUBOPEUMBBIE CBEICHMUS,
oopmIIeHbl C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcs Ha
COrJJacOBaHUE B YCTAHOBJIEHHOM IMOPSAKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JTIOKYMEHTO000pOTA.

CoriacoBaHue NpoeKTa pereHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXO0IMMBIX
ULl TPENOCTaBICHUS MYHUIMNAIbHOW YCIYTHM, OCYLIECTBISIETCA B TMOPSIKE,
MPeTyCMOTPEHHOM MYHKTOM 3.6.3 a AMHHUCTPATHBHOTO PETJIaMEHTA.

AJMUHHUCTPAaTUBHBIE TMPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHD TIOJIyYE€HHSI CBEACHUM 10 MEXBEOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpraTaMy  BBINOJHEHUS  aJMHHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
JOKYMEHTHI (CBEACHMS), HEOOXOAUMBIE IJISl MPEJOCTABICHUS MyHUIIUIIAIIBHON YCIyTH,
MPOEKT peleHust 00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOJUMBIX JIJIsl IPEAOCTABIICHUS
MYHULUIIATBHOW YCIIYTH.

3.45. MHcnonnenue mpouenyp, yKa3aHHbIX B myHkTtax 3.4.2, 3.4.4
aAMUHUCTPATHUBHOIO  pPErJaMEHTa, IMpH HAJMYUM TEXHUYECKOW  BO3MOYKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOJIb30BAHUEM aBTOMATHU3UPOBAHHOMN
MH()OPMAIITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [JIs OKa3aHWsI TOCYJAapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYr, B TOM 4YHUCJIE C MOMEHTa pErucTpaluyd 3asBJICHUS B
COOTBETCTBUHM C IMyHKTOM 2.13 aIMUHUCTPAaTUBHOTO PEIJIaMEHTAa.

3.4.6. MaxkcumanbHbIi CPOK BBINOJHEHUS aJMHUHUCTPATUBHBIX IPOLENYP,
yKa3aHHBIX B MyHKTE 3.4 aMMHHUCTPATUBHOIO PETJIaMEHTA, COCTABIIAET ISATh Pabounux
THEN.
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3.5. PaccMoTpenne JOKyMEHTOB KOMUCCUEH

3.5.1. OcHoBaHMeM Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MPOLEAYpPbI
ABIISIETCS TIOCTYIUIEHWE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAampaBlieHHE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEIICHHUI), HEOOXOAUMBIX ISt
PeI0CTaBICHUS! MyHUITUTAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE aAJMUHUCTPATHUBHOM
IPOLIETYPHI, SIBISETCS IIABHBIA CIIEIIHMAIUCT OT/AEIIA M0 YUETY U PACIPEACICHUIO KIITbsI
(mamee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yibTaTa
PEI0CTaBICHUS MyHUITUTIATBHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOArOTOBKY pe3yJbTaTa
MIPEIOCTABICHUS MYHUITUTIATLHOW YCIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIH KOMILUIEKT JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH;

IIpY BBISABIICHUW OCHOBAaHWHA /I OTKa3a B MPEJOCTABICHUH MYHHUITUIATBHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aqMUHUCTPATUBHOTO PETIaMEeHTa, IMOATOTaBINBACT
3aKJII0OUYeHHE 00 OTKa3e B MPEJAOCTaBICHHH MYHHIIMIIAIBHOW YCIYTH; KOMIUIEKTYET
JTOKYMEHTHI ((hopMHUpYET JieTa);

B ClTydae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEOCTaBICHUN MYyHHUITUTIATHHON
YCIIYTH, TPETYCMOTPEHHBIX MYHKTOM 2.8.2 a AIMUHUCTPATUBHOTO PETJIAMEHTA, TI0 UTOTaM
PacCMOTpPEHHUsI JTOKYMEHTOB, HEOOXOIUMBIX [JIsl TPEIOCTABICHHUS MYHUIIMIAIbHON
YCIIYTH, KOMIUIEKTYET TOKyMEHTHI ((popmupyer aena);

HampaBisieT CcQOpPMUPOBAHHBIE YYETHBIE Jiela CEeMEeW Ha pPacCMOTpPEHHUE
00I111€CTBEHHOM KUJTUITHON KOMUCCHHU (J1aJiee — KOMUCCHS);

AIMUHUCTpPATUBHBIC TPOIEAYPHI, YCTaHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSFOTCSI B TEUCHUE OJTHOTO pabOdvero JHS.

PesynbraTaMu  BBITIOJHEHWS ~ QJIMHHHCTPATUBHBIX  TPOILEIYp  SBISIOTCS:
HaIlpaBJICHHBIC B KOMUCCHIO YYETHBIC JCIa.

3.5.3. CekpeTapb KOMHCCHH OCYIIECTBIISICT:

W3YYCHHUE TIOCTYITUBIINX JIOKYMCHTOB;

HA3HAYCHUE JHS 3aCE/IaHNUs KOMHCCHH,

W3BEIICHHUE YJICHOB KOMUCCHUU O JTHE 3aCEIaHUs KOMHCCHH.

AIMUHUCTpATUBHBIE TPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYCHUE OJTHOTO pabOvero JHS.

PesynbraTaMu  BBIMIONHEHUS  QJIMHUHHCTPATUBHBIX  TMPOIEAYP  SBISIOTCS:
W3BEIICHUE YJICHOB KOMUCCHUU O JIaTe 3aCeaHusl.

3.5.4. KoMmuccusi Ha CBOEM 3acelaHMM Ha CBOEM 3aceJaHWUd pacCMaTpUBAET
YYeTHOE JIeJI0 ¥ MPUHUMAET PEIICHHEe O pa3pelieHnd oOMeHa Wil 00 OTKasze.

Pe3ynbraTaMu BEITIOJHEHUS a IMUHUCTPATUBHBIX MPOIICAYP SBIISIOTCS . PEIICHUE O
paspelieHn oOMeHa Wik 00 OTKase.

3.5.5. Cekpetapb kKomMuccur 0HOPMIISET pellIeHHe KOMUCCHH B (popMe MTPOTOKOIIA
(2 sx3emILIsIpa) U IepeaeT Ha MOIIMUCH YWiIeHAM KOMHUCCHH.

PesynbTaTaMu  BBIMIOMHEHUS  aJAMHHUCTPATUBHBIX  TPOIEAYP  SBISIOTCS:
nepelaHHOe Ha TIOIUCH 3aKII0UEHHE.
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3.5.6. UneHbl KOMUCCHH MOMMCHIBAIOT MPOTOKOJI ¥ HATIPABJISIIOT CEKPETapIo.

AIMUHUCTpaTUBHBIE TPOIEAYPHI, YCTaHaBIMBaeMbie MyHKTamu 3.5.4 — 3.5.6
HacTosIIero PeritaMenTa, BBITIOHSIOTCS B TEYCHUE OJTHOTO pabovero JHs.

PesynbraTaMu  BBITIONHEHWS  aJIMHHHCTPATUBHBIX  MPOLEIYP  SBIISIOTCS:
3aKJIIOUCHUE, MTOANMMCAHHOE YICHAMH KOMUCCHH.

3.5.7. Cexkperapb KOMHUCCHM HAIPaBISET MPOTOKON KOMHCCHH JIOJDKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 3a TIOJTOTOBKY PE3yJibTaTa MPEJOCTaBICHUS MYHHUIUIAIBHOM
yCITyTH.

AJMUHUCTpATUBHBIC TPOIEAYPHl, YCTaHABIMBACMbIE HACTOAIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJTHOTO pabodvero JTHs.

Pesynprar mponeaypbl: TpOTOKOJI KOMHUCCHU M yYETHOE JEN0, HAIpaBIICHHBIC
KOMHUCCHHM JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a TIOATOTOBKY pe3yibTaTa
MIPEIOCTaBICHUS MYHUITUTIATLHOW YCITYTH.

3.5.8. HcnonHenne mpomnenyp, yKa3aHHBIX B MMyHKTE 3.5.2 aJIMHHHCTPATUBHOTO
periiaMeHTa, TP HATWIUH TEXHUYECKOWM BO3MOKHOCTH  OCYIICCTBISICTCS B
ABTOMATHYCCKOM PEKHUME C MCIIOJIH30BAaHUEM aBTOMATH3MUPOBAHHON MH(GOPMAIIMOHHON
CHUCTEMBI, IPETHA3HAYCHHOM /TSI OKa3aHUS TOCYAaPCTBECHHBIX U MYHHUITUTIAIBHBIX YCIYT.

MakcumanbHbI CPOK BBIMOJHEHUSI aIMUHUCTPATUBHBIX NPOLEYDP, YKa3aHHBIX B
myHKTe 3.5. aAIMUHUCTPATUBHOTO PErJIAMEHTa, COCTaBIseT 4 pabouux JIHS.

3.6. [ToaroroBka pe3yiapTaTa MyHUITUTATBHONU YCIYTH

3.6.1. OcHoBaHmeM Hauaja BBITIOJHEHUS AJMUHUCTPATUBHON MPOIIEAYpPHI
SIBJISICTCS TIOCTYIUICHHUE OT CEKpeTapsi KOMUCCHUH 3aKTFOYCHUST KOMUCCHH.

JIOIDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBHITIOJIHCHHE aAIMUHUCTPATHBHOM
MIPOIICTYPHI, TIIABHBIA CIEIUATUCT OT/AEIA 10 YUETy W paclpeACIICHAIO KUIbs (J1ajee -
JTOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOATOTOBKY pE3yJbTaTa TMPEIOCTaBICHUS
MYHULIMTATBHON YCITyTH).

3.6.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJjbTaTa
MIPEIOCTABIICHUS MYHHUITUTIATLHON YCIYTH:

TOTOBUT MTPOEKT JIOTOBOPA;

TOTOBUT MIPOEKT PACIIOPSDKEHUS O pa3perieHn oOMeHa (J1ajiee — pacropshiKeHHe ).

B cnywyae mpuHATHS KOMUCCHEH peleHrs o0 OTKa3e B BbIJAa4e pa3perieHus Ha
0OMEH TOTOBUT MPOEKT MUChMa 00 OTKa3e B MPEIOCTABICHUN MYHUIIUIIATLHON YCIYTH
(nanee — mucHMO);

HalpaBJIsieT  TMOATOTOBJICHHBIH  MPOEKT  pe3yibTaTa  MPEAOCTaBIICHUS
MYHHUITUTIAJTBHOW YCIyTH Ha COTJIACOBAHWE B YCTAaHOBJICHHOM TOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000POTA.

AIMUHHCTpPATUBHBIC TPOIEAYPHI, YCTaHABIMBACMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJTHOTO pabodero THS.

PesynpraramMu BHIMOTHEHHS] aIMUHUCTPATUBHBIX MPOIETYP SBISIFOTCS: TIPOEKTHI,
HampaBJieHHbIC HA TIOIHCH.

3.6.3. CormacoBaHne ¥ TMOJNMUCAHUE TMPOEKTA peE3yJbTaTa MPEIOCTaBICHUS
MYHUIIUTIATGHOW ~ yCayrd (majiee — TPOEKTHI  JTOKYMEHTOB)  OCYIIECTBIISIETCS
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PYKOBOAUTENEM CTPYKTYPHOTO TMOJPA3ACIECHUsl, OTBETCTBEHHOIO 3a IMOJATOTOBKY
pe3yJiibTaTa MyHULIUNIAIBHOU yCIyTH, PykoBoauTenem Mcnoskoma.

[ToaroToBneHHBIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEYaHHUsI, BO3BPALIAOTCA
Ha J0pa0OTKy JIMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yjbTaTa MYHUIUNAIbHOU
yciyru. Ilocne ycTpaHeHHsl 3aMe€UaHHil MPOEKThl JOKYMEHTOB IOBTOPHO NEPEAAOTCS
IUIS1 COTJIACOBAHUS Y TOATIMCAHUS.

PykoBoautens McnonkomMa rnpu pacCMOTPEHUH MPOEKTOB JOKYMEHTOB MPOBEPSET
cOOJI0/IeHEe aIMUHUCTPATUBHOTO PErjlaMeHTa JIOJDKHOCTHRIMU Jiniiamu Mcnonkoma B
YacCTU CPOKOB BBINIOJHEHHUS a[IMUHUCTPATUBHBIX MPOLIEAYD, UX MMOCIEA0BATEIbHOCTU U
MOJIHOTHI, HAJIMYHS COTJIaCOBAHUM YIOJIHOMOYEHHBIX JOJKHOCTHBIX JuIl Mcnonkoma B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B cnaydae BbISBIICHMST ~HApylmIEHMA B YacTU  CPOKOB  BBINOJIHEHUSA
aIMUHUCTPATUBHBIX MPOLEAYpP, UX MOCIEAOBATEIBHOCTH W TMOJHOTHI PykoBOIHTENH
HcnonkoMa WHUOMUPYET NPUBICUYCHUE K OTBETCTBEHHOCTH JIMI], JOIYCTUBIIHNX
HApPYLICHUS, B COOTBETCTBUHU C MMYHKTOM 4.3 aJIMUHHUCTPATUBHOTO PETIAMEHTA.

AJIMUHUCTpPAaTUBHBIC MPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM MYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHUE OJTHOTO paboyvero JHsl.

Pe3ynbraTaMyu  BBINIOJHEHUS  aJIMHUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
MO/MKUCAHHBIE JOTOBOP M YTBEPXKIEHHOE PACIOpPSDKEHHE WM pelleHre 00 OTKase,
HaIlpaBJICHHbIE HA PETUCTPALIUIO.

3.6.4. Vcnonmnenue mporeayp, yKazaHHbIX B myHktax 3.6.2, 3.6.3.
aIMUHHUCTPATUBHOTO pErjJaMEHTa, NP HAIWYAU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C MUCIOJIb30BAHUEM aBTOMAaTH3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpEeJAHA3HAYCHHOW JJIsi OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
myHKTe 3.6. a AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISET ABA pab0OUnX JHEH.

3.7. Boigaua (HampaBiieHHE) 3aABUTEIIO PE3yIbTaTa MyHUITUIATIEHON YCIIyTH

3.7.1. OcHoBaHMEM Hayaja BBITIOJIHCHUS AJMUHUCTPATHBHOW MPOIECAYPHI
ABIIIETCS TOJyYE€HUE JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINIOJHEHHUE
aJIMUHHUCTPATUBHOM TMpPOLETypbl, JAOKYMEHTa, MOATBEPIKIAIOLIEro MpeAoCTaBICHHUE
MYHULIMIIAIBHOMN YCIIyTH.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMUHUCTPATUBHOM
NpoLEAYpHl, TIaBHBIN CIIEHUAINCT OT/elNa M0 YUEeTy U paclpelleIeHUIO KIbs (jaanee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BblAauy (HalpaBJIeHHUE) JOKYMEHTOB).

3.7.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bblady (HampaBJICHUE)
JOKYMEHTOB:

o0ecIeynBaeT perucTpalfio 1 BHECEHUE CBEJICHUI O pe3yJIbTaTe MPeI0CTaBICHUS
MYHUIIUTIATBHONW YCIYTH B MOJACUCTEMY BEICHUS TOKYMEHTAIMM aBTOMATU3UPOBAHHOM
MH(OPMAIIMOHHONW CUCTEMBI, MpEeAHA3HAYEHHOW [JIsi OKa3aHUs TOCYAapCTBEHHBIX U
MYHHIIMINATIBHBIX YCIIYT;
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W3BEIIACT 3asBUTEIA (€r0 MPEACTAaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yabTare NPEAOCTABICHUS MYHULHUINAIBHOW YCIYTM U O BO3MOYKHOCTH IOJIYYEHUS
pe3yJibTaTa MpeaoCTaBICHUS MyHUIMIIAIBHOM ycnyru B Mcnonkome i B MOL.

Hcnonnenne  mpouenyp IIpM  HAIAYAM ~ TEXHUYECKOM  BO3MOXKHOCTH
OCYILECTBIISIETCA B aBTOMATHUYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATU3UPOBAHHOM
UH(OPMAITMOHHONW CHUCTEMBI, MpeAHa3HAYCHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHULIAITAIBHBIX YCIIYT.

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUEHHUE OJHOrO paboyero AHS CO AHS MOJNUCAHUSA JOKYMEHTa,
SBJISIFOILIETOCS pe3yabTaToOM MPEAOCTABICHUS MYHULHAITAITBHOM YCIIYTH,
YIIOJITHOMOYECHHBIM JIOJKHOCTHBIM JTIIoM Mcnonkoma (McronkoMom).

PesynbraTaMy  BBINOJHEHWs ~ aJIMHUHUCTPATUBHBIX  NPOLEAYP  SIBISFOTCS:
pa3sMElIEHNEe CBEACHUW O pe3yJIbTaTe IPENOCTaBICHUS MYHULHUIIAIBHOW YCIYTH B
MH()OPMAIIMOHHBIX CUCTEMAX, U3BELICHUE 3asBUTEIIS (€r0 MPEACTABUTEINS) O pe3yJIbTaTe
MPEA0CTABIECHUS MyHUIUIIAIBHOM YCIYTH M CIOCO0aX €ro Moxy4eHusl.

3.7.3. Tlopsamox Bblgaud (HampaBlIeHWs) pe3yidbTaTa  MPEeIOCTaBICHUS
MYHHUIUNIAIBHON YCIYTH:

3.7.3.1. Ilpu oOpaiieHuu 3asiBUTENS 3a PE3yIbTATOM MYHHUIIMIAIBHON yCIyTU B
M®II, pabotaruk M®II BbI1aeT 3asiBUTEIIO pPe3ybTaT MyHULIMIAIBHON YCIyTH B hopMe
AK3EMILISIpa 3JIEKTPOHHOTO JOKyMEHTa Ha OymaxxHoMm Hocutene. [lo TpeOoBaHHIO
3asBUTEJIS BMECTE C AK3EMIUIIPOM 3JIEKTPOHHOTO JTIOKYMEHTa Ha OyMa)KHOM HOCHUTEIE
€My IPEIOCTaBIIACTCS DK3EMIULP JIEKTPOHHOIO JOKYMEHTa ITyT€M €ro 3alMCu Ha
CbEMHBI HOCUTENb HH(OpPMALMM WM HANpaBICHUs HSK3EMIUISIpa 3JIEKTPOHHOIO
NOKYMEHTa N0 JJIEKTPOHHOM MoYTe B aapec 3asBurend. lIpu 3anucu Ha ChEeMHBIN
HOCHUTENb MH(OPMAIMU WM HANPABICHUH HK3EMIUISIPA AJIEKTPOHHOTO JTOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH JK3EMIUISIp 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE, MO0 3JIEKTPOHHOW MOYTE€ HAECHTUYHOCTH TAKOTO JK3EMIUISAPA 3JIEKTPOHHOIO
JOKYMEHTa AK3EMIUISIPY 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEPSIETCS
YIOJHOMOYEHHBIM COTPYAHUKOM C MCIOJIb30BAaHUEM YCHIIEHHOW KBaJTM(PUIUPOBAHHOU
BJIEKTPOHHOM MOJIUCH.

AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSIOTCS B TOPSAKE OYEPEOHOCTH, B J€Hb NPUOBITUS 3asiBUTEISI B CPOKH,
YCTaHOBJICHHBIC periiaMeHTOM padoTsl MO,

PesynpTaTaMy BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOIIEAYP SABISIOTCS: (pUKCcaIms
¢dakTa BbLAAUM pe3yibTaTa MpeOoCTaBiIeHUS MyHuUUMnanbHOH ycayru B AUC MOI],
pe3ynbTaT MPEJOCTABICHNUS MyHUIIMITAIIBHON YCIIYTH, BBIJAHHBIA 3asBUTEIIIO.

3.7.3.2. Ilpu oOpaiieHun 3asBUTENS 32 PE3yJIbTATOM MYHULMIAIBHON YCIyru
yepe3 PecnyOnukaHCKuMN TOpTan 3asgBUTENIO B JIMYHBIA KaOWMHET aBTOMATHYECKH
HaIpaBJsieTCsl  AJEKTPOHHBIA  00pa3  JOKYMEHTa, SBJSIOLIETOCs — pe3yJbTaTOM
IPEAOCTABICHUS MYHULIMIATbHON YCIIyTH, NOANMCAHHBIN YCUJIEHHOM
KBUTU(PUIIUPOBAHHON 3JEKTPOHHON MOAMUCHIO YIIOJIHOMOYEHHOI'O JOJKHOCTHOIO JIUIA
Hcnonkoma (Mcmonkomom).

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIIUM ITYHKTOM,
BBITIOJIHAIOTCSA B JIEHb ITOANMCAaHMS JOKYMEHTA, IOATBEPKAAIOLIErO IPEAOCTaBICHUE
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(0TKa3 B MPEOCTABICHUH ) MYHHIIMIIATBHON YCIYTH, YIOIHOMOYCHHBIM JTOJDKHOCTHBIM
auioMm Mcnonkoma (McmonkomMom).

PesynpTaTaMy  BBINOJIHEHHS  AJIMHHUCTPATHBHBIX  MPOLECAYP  SBISIOTCS:
HanpaBjieHue (MPEeIOCTaBICHHE) C HCIOJb30BaHHEM PecmyONIMKaHCKOro IopTaia
3asBUTEJIIO TOKYMEHTA, IOATBEPKAAIOIIETr0 IPEIOCTaBICHUE MYHHUIUITAILHON yCIyTH (B
TOM YKCJIE OTKa3 B IPEAOCTABICHUN MYHHIIUIIAIBHON YCIyTH).

3.7.3.3. Tlpu obpaleHny 3assBUTENS 3a PE3YIHTaTOM MYHHMIMIIAILHOM YCIIyTH B
M croakoM, TOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BhIauy (HampasjieHne) JOKYMEHTOB,
BBIJACT 3asABUTEIIO PE3YJIbTAT MYHHIHUIAIBHOM ycayru. I1o TpeOGOBaHHUIO 3asBUTENS
BMECTE€ C DK3EMIUIIPOM DIIEKTPOHHOIO IOKyMEHTa Ha OyMa)XHOM HOCHTEIE €My
IPEIOCTABISIETCS IK3EMILIAP 3JICKTPOHHOIO JOKYMEHTA IIyTEM €r0 3alMCH Ha ChEMHBIH
HOCUTEIIb MH(POPMALUK HIIM HAMPaBJICHUS SK3EMILIAPA 3JIEKTPOHHOrO AOKYMEHTa II0
SIIEKTPOHHOM T0YTE B aJpEC 3assBUTEIIS.

AZIMMHHCTPATHUBHBIC MPOLEAYPHI, yCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYIIECTBIIAIOTCS B MOPSAAKE OUEPETHOCTH, B ICHD IPUOBITHS 3aIBUTEIS B COOTBETCTBUH
¢ I[IpaBuiiaMu BHYTPEHHETO TPYAOBOTO pacmopsaka Mcmoiakoma.

Pe3ynbTaToM BBIMOJHEHUS aIMUHUCTPATHBHBIX MPOIEAYP SBISIOTCS: (PUKCAIUs
dakta BBIDAYM  pe3yiabTaTa  [PEAOCTABICHHUS  MYHHLUINAIBHOH  YCIYyIH B
ABTOMATHU3MPOBAaHHOW HMH(DOPMAIIMOHHOW CHCTEME, IMPEIHA3HAYCHHOW /I OKa3aHHUs
rOCyJIapCTBCHHBIX M MYHHIIMITAIbHBIX YCIYT.

3.8. McnpapieHne TEXHUYECKUX OITHOO0K

3.8.1. B cimyyae oOHapyKeHHS TEXHUYECKOW OMMOKHA B JOKYMEHTE, SIBIISIONIEMCS
pe3yJabTaTOM MYHUIIMTIATBLHON YCIIYTH, 3asiBUTENb HampasisieT B Mcnosikom:

3asBJIEHUE 00 WCHpPABJICHUU TEXHUYECKOW omuoOku (mpuioxenue Ne 4 k
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTEIIO KAaK PE3yNbTaT MYHHUIUTIATBHOW YCIyTH, B
KOTOPOM COJICPXKUTCS TEXHUUECKast OITNOKA;

JIOKYMEHTBI, UMEIOIINE IOPUIUYECKYIO CHITY, CBUJIECTEIbCTBYIONINE O HAIMYUU
TEXHUYECKOH OIHNOKH.

3asBneHue 00 MCHPABICHUH TEXHUYECKOW OIMIMOKU B CBEACHUSX, YKa3aHHBIX B
JTIOKYMEHTE, SIBJISIOMEMCS Pe3yIbTaTOM MYHHUITUTIAIBHON YCIIYTH, TIOJIACTCS 3asBUTEIIEM
(YITOTHOMOYEHHBIM TPEJCTABUTENIEM) TIOYTOBLIM OTMpaBiIeHWEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM DJICKTPOHHON TOUTHI), OO0 depe3 PecmyOnmkaHCKuil mopTan Wiu
MOII.

3.8.2. JIomKHOCTHOE JIII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, OCYIIIECTBIISCT
MpUeM 3asBJICHUSI 00 MCIPABJICHUU TEXHUUYECKON OIMUOKHU, PETUCTPUPYET 3asiBJICHUE C
MIPUJIOKEHHBIMU IOKYMEHTAMU U TIepeJaeT UX TOHKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHUE OJTHOTO paboyero HS C JaThl PETUCTPALIMU 3asIBJICHUSI.



27

PesynbTaTamMu BBITIOTHEHHS aIMUHUCTPATUBHBIX MPOIEAYP SIBISTIOTCS: TIPUHSITOE
U 3apETUCTPUPOBAHHOE 3asBIICHHE, HAIPABICHHOEC HA PACCMOTPEHUE JIOJDKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 332 00pabOTKY JOKYMEHTOB.

3.8.3. JlomKHOCTHOE JMIIO, OTBETCTBEHHOE 3a OOpabOTKy [TOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B LEJISIX BHECEHUS HCIPABICHUH B JIOKYMEHT,
SBIISIONIMIACSA PE3YyIbTaTOM IPENOCTABICHUS MYHHIMIAIBHON YCIIyTH, OCYIIECTBIISET
HpOLEaYphl, MPEIyCMOTPEHHbIE MYHKTOM 3.5 aJAMHMHUCTPAaTHBHOTO perjaMeHTa, |
BBIJACT KCIPABJICHHBIA JOKYMEHT 3asSBUTENIO (YIOJHOMOYEHHOMY MPEICTaBUTEIIO)
JUYHO TOJ POCHHUCH C U3BATHUEM Y 3asBUTENS (YIOJIHOMOYEHHOTO IPEICTABUTES)
OpHUTMHaJIa JOKYMEHTa, B KOTOPOM COJEPKHUTCSA TeXHUYeCKast OIMIMOKa, MJIM HApaBiseT
B aJpec 3asBUTEIS IMOYTOBBIM OTIPABICHUEM (TIOCPEICTBOM 3JICKTPOHHON TOYTHI)
MUCHbMO O BO3MOXKHOCTH IIOJIYYEHUS JOKYMEHTA TPHU MpenocTaBiIcHuHd B Vcrmoikom
OpHUTHHAJIA IOKyMEHTA, B KOTOPOM COJICPKHTCS TEXHUYECKasl OITHOKa.

AJZIMHHUCTpaTHUBHBIC TPOLEAYPHI, YCTaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBHITIOJIHAIOTCS B TEUCHHE ABYX paboumx IHEH Mociie OOHapYKCHUsS TEXHUYECKOM
OIIMOKH HJTH TTOJTYYEHUS OT JIF0O0T0 3aMHTEPECOBAHHOTO JIUIIA 3asIBJIICHUS O IOMYIIIEHHON
omuroKe.

Pe3ynbTaTaMu BHITOTHEHNS aIMUHUCTPATUBHBIX MPOLEAYD SBISIOTCS: BbIIaHHBIN
(HarpaBIICHHBII ) 3aIBUTENIO TOKYMEHT.

4. Iopsinok U GopMbI KOHTPOJIA 32 NMPeA0CTABJIEHUEM MYHUIIUNIAIbHOM
yCJIyru

4.1. ITopsiok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMHU MOJI0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U UHbIX HOPMAaTUBHBIX MTPABOBBIX aKTOB, YCTAHABIUBAIOIIMX TPEOOBaHUS K
MPEA0CTABICHUIO MYHULIUITAJIbHON YCIYTH, a TaK)K€ IPUHATUEM UMU PELICHUN

KoHTpoJib 32 MOJTHOTOM M Ka4yeCTBOM MPEAOCTABICHUS MYHULIMNAIBHOW YCIYTH
BKJIIOUYAET B c€Osl BBISBJICHUE U YCTPAHCHUE HAPYIICHUN MPaB 3asBUTENICH, TPOBEICHNE
MPOBEPOK  COOJIIOJICHUST MPOIEAYP MNPEAOCTABICHUS MYHUIIMITAIIBHOW  YCITyTH,
MOJATOTOBKY pelIeHUH Ha AercTBuUs (0e31eiicTBIE) NOKHOCTHRIX JuIl Mcnonkoma.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM MCIOJIHEHUS aJMUHUCTPATHBHBIX
MPOLEYD SBJISIFOTCS:

1) mpoBepka M COIJIACOBAaHHWE MPOEKTOB JOKYMEHTOB IO MPEIOCTaBICHHUIO
MYHHUUUIIAIBHON YCIYTH;

2) IpOBOJAMMBIC B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEJICHUSA
JENONPOU3BOACTBA;

3) npoBe/ICHHE B YCTAHOBICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHUS
IpoLEeAyp NPEAOCTABICHUS MYHUIIMNIATLHON YCIIyTH.

B umemax TeKymero KOHTPOJIA HCHOJb3YKOTCA CBEICHUS, HMEIOIINUECS B
AIIEKTPOHHOM 0a3e JaHHBIX, CIy:KeOHas KOPPECHOHJEHIMsA, YCTHAas M MHUCbMEHHas
uH(pOopMaIus JOHKHOCTHBIX JIUI, OCYIIECTBIISIFONINX BBITTOJIHCHUE aMUHUCTPATHBHBIX
MpOLENYP, KYyPHaIbl y4€Ta COOTBETCTBYIOIINX TOKYMEHTOB U JIPYTHE CBEICHUS.
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JIns1 OCyILeCTBIIEHUSI KOHTPOJISL 32 COBEPIICHUEM JICMCTBUM MPU MPEIOCTABICHUN
MYHUIUIIAUIBHON YCIYTM W TPUHITAA pPEIEeHWN pykoBoauteno HMcnonkoma
MPEJICTABIISIOTCS CIIPABKU O PE3YyJIbTaTax MPEIOCTABICHUS MYHULIMIIAIIBHON YCIIYTH.

O cnyyasix 1 IpUYMHAX HAPYIIEHUS CPOKOB, MOCJIEIOBATEILHOCTH U COAEPKAHUS
aIMUHUCTPATUBHBIX MPOLEAYP AOJKHOCTHBIE JIMIIAa HEMEIJEHHO HWH(QOPMUPYIOT
pykoBoautena McnonkoMa, a Takke NPeANpUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO
HAPYILICHUM.

Tekymuii KOHTPOJb 3a COOJIIOJIEHHEM TOCJIEIOBATEIbBHOCTH  JICMCTBUIA,
ONPEAEICHHBIX aIMUHUCTPATUBHBIMHU npoueaypaMu 10 MPEI0CTABICHUIO
MYHUIUTIAIBHOM YCIIYTH, OCYILIECTBIIACTCS 3aMeCTUTENIeM pykoBoauTesst Mcnonkoma o
MHPPACTPYKTYpPHOMY pa3BUTHIO, OTBETCTBEHHBIM 3a OpraHu3aiuio padoThl MO
MPEIOCTABJICHUID MYHUIHMNAIBHOW YCIYTdM, HA4YaJbHUKOM OTAENa IO YYeTy Hu
pacrpeeNeHUIO KUIIbsI, OCYIIECTBISIONIETO OpTraHU3allui0 pabOThI 1O MPEAOCTABICHUIO
MYHHUIUITAIBHON YCIYTH.

[lepeyeHp JOJDKHOCTHBIX  JIMI, OCYWIECTBISIONIMX TEKYIIAN KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOKEHUSIMU O CTPYKTYPHBIX MOAPA3JICIICHUSAX OpPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. ITopsaoK U NEPUOANIHOCTD OCYIIECTBICHHUS TIJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
MOJIHOTHI M KQYECTBA MPEAOCTABICHUS MYHUIIUIATIBHON YCIIYTH, B TOM YHUCJIE MOPSII0K
1 (HOPMBI KOHTPOJIS 3a TTOJTHOTON M KQ4ECTBOM IMPEAOCTABICHHS MyHHUITUITAIBHOM
YCIIyTH

4.2.1. KoHTposb 3a MOJHOTOM M Kay€CTBOM IPENOCTABIEHUS MYHULHNAIBHOU
YCIIYTH OCYIIECTBIISIETCS B (hopmax:

1) mpoBeneHMs MPOBEPOK;

2) paccMoTpenus kano0 3asBUTeNer Ha AeiicTBus (Oe3neiicteue) Mcnonkoma, a
TaK)Xe UX JOJHKHOCTHBIX JIML, MyHUIIMTAIBHBIX CITY>KAILIKX.

4.2.2. B 1mensax OCYyIIECTBICHUS KOHTPOJS 3a TMOJHOTOM M KayeCTBOM
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH MPOBOJATCA IUJIAHOBBIE M BHEIUIAHOBBIE
npoBepku. Ilopsiok W NEPUOJUYHOCTH OCYIIECTBICHHUS IUIAHOBBIX IPOBEPOK
yCcTaHaBIMBaeTcs MmiaHoM padboTsl Mcnonkoma. Ilpu mpoBepke MOTyT paccMaTpuBaThCs
BCE BOITPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHHIMNAIBHON YCIyry (KOMIUJIEKCHBIE
IIPOBEPKH), UM OTAEIBHBII BONPOC, CBA3AHHBIA C MPEAOCTABICHUEM MYHULIUITAIIEHON
yciayru (tematudeckue mpoBepkH). IIpoBepka Takke MOMKET MPOBOJIUTHCA 10
KOHKPETHOH kasio0e 3assBUTEIIS.

4.2.3. BHennaHOBBIE NMPOBEPKU MPOBOAATCSA B CBS3U C IPOBEPKOM yCTpPaHEHUS
paHee BBISBICHHBIX HapyHIEHUH aJIMMHHCTPATUBHOIO PETJaMEHTa, a TaKKe B CIyyae
MOJIy4eHHs Kayo0 3asBuTenei Ha neictBus (Oe3neiricTBue) Vcnosikoma, a Takxke HX
JOJDKHOCTHBIX JIML, MyHULIUNIAIBHBIX CIIyXKaIlKX.

4.2.4. Pe3ynpTaThl NPOBEPKU OPOPMIISIFOTCS B BHJE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAOTCS BBISABIICHHBIC HEJOCTATKU U IIPEIIIOKEHMS 10 UX YCTPAHEHHUIO.
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4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUL] OpPraHa, Ipe10CTaBISIOIErO
MYHULMNAIBHYIO YCIYTY, 3@ pEeIIEeHUs U AeiCcTBUsA (0e31eiCTBHE), NPUHUMAEMBbIE
(ocymiecTBiIsIEMBIE) UMHU B X0J1€ IPEAOCTABIICHUS] MyHULIUIIAILHON YCIyTH

ITo pe3ynbpTatam NpOBEACHHBIX IPOBEPOK B CIIy4Uae BBISIBIICHUS HAPYIICHUN TTpaB
3asiBUTEJIC BUHOBHBIC JIMIIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUU C
3aKOHOJATENLCTBOM Poccutickon denepamnuu.

PykoBoautens HcmojikoMa HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE
paccMOTPEHUE 3asIBJICHUIA.

3amecturenb pykoBoauTens lcmonkomMa 1o HMHPPACTPYKTYPHOMY Pa3BUTHIO
HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE M (WJIM) HEHaJJIeKallee BBINOJIHEHUE
aIMUHUCTPATUBHBIX JEHUCTBUM, VYKa3aHHBIX B pazjaene 3 aJIMHUHUCTPATUBHOIO
periJaMeHTa.

JIOJDKHOCTHBIE JTUIA U MHBIE MYHUITUIIANIbHBIC CTY>KAIUE 3a PEIICHUS U ICUCTBUS
(O6e3nelicTBue), mNpuUHUMaeMble (OCYILIECTBISIEMbIE) B  XOJ€  IPEAOCTaBICHUS
MYHULIUTATBHON YCIIYTH, HECYT OTBETCTBCHHOCTD B YCTaHOBJICHHOM
3aKOHOJIATEIBLCTBOM MOPSIIKE.

4.4. TTonoxeHus1, XapaKTepU3YIOIKe TPCOOBAHMS K TOPSJIKY U (hopMaM KOHTPOJIS 3a
IIPEIOCTaBICHUEM MYHHUITUIIAIBHOM YCIIYTH, B TOM YHCJIE CO CTOPOHBI IPaXKIaH, UX
00BbEeIMHEHUI U OpraHu3aIui

KoHTpoJIb 32 IpeaocTaBIeHneM MYHUIIMIIAIIBHON YCIIYTH CO CTOPOHBI TPaXAaH, UX
OObEMHEHUH W  OpraHu3aluid, OCYHIECTBISETCA  MOCPEICTBOM  OTKPBITOCTH
NEeSATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBJICHHUS  NpU  NPEIOCTaBICHUU
MYHUIUTNIATBHOMN YCIIYTH, MOJYyYEHHUS TTOJIHOM, aKTyalIbHOM U 1OCTOBEPHOU MH(pOpMaIIIN
O TOPSAKE MPEIOCTaBICHUS MYHHMIMNAIBHOMW YCIYTH U BO3MOXKHOCTH J10CYAE€OHOTO
paccMoTpeHust oOparnieHuid (xkano0) B MpoIecce MPeIOCTaBICHUS MYHUIIUMAIbHOM
YCIIYTH.

5. locyneOHblii (BHeCYy1eOHbIH) MOPSI0K 00KAJT0BAHNUS PelIeHUI U 1eiicTBUi
(0e3nmeiicTBHUSI) OPraHa, NpeAOCTABJISIIOIIECT0 MYHUIIUNIAJIBHYIO YCJIYTY,
MHOTO0()YHKIMOHAJIBHOI0 LIEHTPa MPEAOCTABJICHUS IOCYy1aPCTBEHHBIX H
MYHULIHUIIAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 crateu 16
denepanbHoOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHUIMIAJbHBIX CJIYKAIIUX, PAOOTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00XAJTOBAHKUE B JOCYJACOHOM MOPSIKE pEIIeHUN
u JnedictBuil (Oe3aeicTBUSl) opraHa, MPEeAOCTaBISIONIETO MYHHUIIMIAIbHYIO YCIYTY,
JOJDKHOCTHOTO — JIML@  OpraHa, IpeAoCTaBISIIOIIET0 MYHHULMIAIBHYIO  YCIYTY,
MYHULIMNIATBHOIO  CIIY)Kalllero,  PYKOBOAMTENS  OpraHa,  IpeIoCTaBIISIOIIErO
MYHHULIUIATIBHYO yCIyTy, MHOT0(QYHKIIMOHAJIBHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3alUui, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHUKOB.



30

3asBUTENIb MOKET OOPaTUTHCS C K000, B TOM YKCIIEC B CICAYIOMIMNX CIyqasx:

1) HapylieHue CpoKa perucTpalry 3amnpoca O MPeIoCTaBIEHUN MYyHHUIUIAIbHON
yCIIyTH, 3ampoca, ykazaHHoro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CPOKa MPEJOCTAaBICHUS MYHHUIMIAIbHOW yciayru. B ykazaHHOM
ciaydae jnocyaeOHoe (BHecyneOHOe) 00KalloBaHHE 3asSBUTENIEM PEIICHUN U JNEUCTBUN
(6e3nericTBUsI) MHOTO(PYHKIIMOHAJIBHOTO IIEHTPa, pabOTHHKA MHOTO(YHKIIMOHAIBEHOTO
[IEHTpa BO3MOXKHO B CJy4yae, €CJIM Ha MHOTO(DYHKIIMOHAJILHBIA LIEHTP, PELICHUS U
nevictBust  (0e3melcTBHE)  KOTOPOro  OOXAIYHOTCS, BO3JIOKEHA (QYHKUIMS 1O
NPEIOCTABICHUIO COOTBETCTBYIONIMX MYHHUILMIAIBHBIX YCIYT B TOJHOM O0BEME B
NOpsiZIKE, onpeAeIeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WM MH(OpMAIUK MO0 OCYIIECTBICHUS
NEUCTBUN, TMPEACTaBICHUE WM OCYLIECTBICHHME KOTOPBIX HE MPEeayCMOTPEHO
HOPMAaTMBHBIMM IIPaBOBBIMM akTamu Poccuiickonr @exnepanuu, HOPMATUBHBIMU
paBoBbIMU akTamu PecriyOnuku Tatapcrad, MyHUIIUMIIAIbHBIMU IPABOBBIMH aKTaMH IS
MPEI0CTABIECHUS MyYHULIMIIATBHON YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMH akTamu Poccuiickonn ®denepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTamu PecriyOnuku Tatapcran, MyHUITUTIATBHBIMEU TPABOBBIMU aKTaMU JIJIS
MPENOCTABICHUS MYHUIIUIIAIbHON YCIIYTH, Y 3aABUTEIS;

5) oTKa3 B NpeJOCTaBICHUN MYHULIUIIATBHON yCIIyTH, €CIM OCHOBaHMs OTKa3a He
MPEAYyCMOTPEHBI (peepaibHbIMU 3aKOHAMU U TPUHSITHIMA B COOTBETCTBHHM C HUMU
VHBIMU HOPMAaTHMBHBIMU ITpaBOBbIMHU akTaMu Poccuiickon ®enepanuu, 3aKOHAMHU U
WHBIMU HOPMATHUBHBIMU MTPaBOBBIMH akTamu PecriyOnuku TaTapcTan, MyHUIIUTTATbHBIMU
MPaBOBBIMU aKkTaMH. B yka3zaHHOM ciiydae AocyleOHoe (BHecyaeOHOoe) 00x»aJoBaHUe
3asBUTEJIEM peEIIeHUuNd U AeicTBUM (0e31elcTBUSI) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHUKAa MHOTO(YHKIIMOHAJBLHOIO IIEHTpa BO3MOXXHO B CJlydae, €CJIM Ha
MHOTO(DYHKIIMOHAJIbHBIA LIEHTp, pelIeHus U JAelcTBus (0Oe3nelicTBHE) KOTOpPOTO
00XaylTCs, BO3JIOXKEHAa (YHKUUS 1O MPEJOCTABICHHIO  COOTBETCTBYIOIIMX
MYHUIUTNAIBHBIX YCIYT B IOJHOM 00bEME B MOPSAIKE, ONPEAEICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU NPEIOCTABICHUU MYHULMIAIBHON YCIyTU
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMU ITPABOBbIMU aKTaMu Poccuiickon
denepanyi, HOPMATHUBHBIMH  TIPABOBBIMH  akTamu  PecmyOnumku  Tarapcran,
MYHULIMNATbHBIMU TPABOBBIMU AKTAMH;

7) OTKa3 opraHa, NMpeJOCTABIISIIONIEr0 MYHULMIIAIBHYIO YCIYTY, JTOHKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIIONIET0 MYHULIMNIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIEHOTO
LIEHTpa, pabOTHUKA MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OpraHU3alHii, MPEeAyCMOTPEHHBIX
gacThto 1.1 cratbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPABJICHUU JIONYIIEHHBIX HWMH ONEYAaTOK M OWIMOOK B BBIJAHHBIX B Ppe3yJbTaTe
NPEeIOCTaBICHUS ~ MYHULMIAJIBHOM  YCIYTM  JIOKyMEHTax  Ju00  HapylleHHe
YCTAaHOBJIGHHOTO CpOKa TaKuX wuchpaBieHuil. B yka3anHom cnydae pocyaeOHOe
(BHecyneOHOe) o0XxajloBaHHWE 3asBUTENIEM pelleHud u AehcTBUil (0e3meiicTBUs)
MHOTO(YHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO ILIEHTpa
BO3MOXXHO B Ciyd4ae, €CiM Ha MHOTO()YHKIMOHAJIBHBIM LIEHTP, PEUICHUS U JIEHCTBUS
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(Oe3nelicTBUE) KOTOPOTO OOXKAMYIOTCS, BO3JIOKEHAa (QYHKIMS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHULIUTIATBHBIX YCIYT B IIOJHOM 00beMeE B TOPSAKE, OTIPEACTICHHOM
yacTbio 1.3 crateu 16 @eaepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM TMOpsAAKa BbIAAYM JOKYMEHTOB IO pe3yibTaraM
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCIIYTH;

9) npuocTaHOBJIEHHE MPEOCTABICHUS MyHUIIUTIATBHOM YCIYTH, €CJIU OCHOBaHUS
NPUOCTAHOBJICHUS HE TPENYyCMOTPEHBbI (eepaibHbIMU 3aKOHAMH M TPUHSTHIMU B
COOTBETCTBUM C HUMH HHBIMA HOPMATHUBHBIMU TPABOBBIMH akTamu Poccuiickoi
®denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU MPaBOBBIMH akTamMu PecryOnuku
TaTtapcTtan, MyHUIIMTIATBHBIMH TPABOBBIMU akTaMu. B yka3aHHOM ciiydae JocynieOHoe
(BHecyneOHOE) o00XxajloBaHUE 3asBUTENIEM pelIeHud u AehcTBUil (Oe3meiicTBUs)
MHOTO(DYHKIIMOHAJIBHOTO  LEHTpPa, paOOTHUKA MHOTO(QYHKIMOHAIBHOIO IIEHTpa
BO3MOXXHO B CJydae, €C’M Ha MHOTO(YHKIIMOHAIBHBIA LIEHTpP, PEIICHUS W JCHCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUUA MO MPEAOCTABICHUIO
COOTBETCTBYIOIINX MYHHUIIUTIAJIBHBIX YCIYT B IOJTHOM 00bEME B IOPSIKE, OTIPEACTICHHOM
yactblo 1.3 crateu 16 @enepanbHoro 3akona Ne 210-03.

10) TpeGoBaHmWe y 3asBHTENS MPH MPEIOCTABICHWH MYHUIUMAIBHON yCIyTH
JOKYMEHTOB WJM HMH(OpPMAalMK, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJIUCh MIPU MEPBOHAYAIBHOM OTKAa3€ B MMPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABIICHUSI MYHMIIUIIAJIBHONW YCIyTH, JIMOO B MPEAOCTaBICHUHM MYHHUIMIIAIbHOU
YCIIyTH, 33 MCKIIIOUEHHUEM CIIyyaeB, MPEIyCMOTPEHHbIX MYHKTOM 4 uvactu 1 crtarbu 7
denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyacOHoe (BHeCcyAeOHOE)
o0xkajoBaHuE 3asIBUTEJIEM peleHui u JEeUCTBUI (Oe3meitcTBUSN)
MHOTO(YHKIITMOHAJIbBHOTO ~ LIEHTpa, pa0OTHUKAa MHOTO(YHKIMOHAIBHOIO LIEHTpa
BO3MOXXHO B CiIy4ae, €ClM Ha MHOTO(YHKIIMOHAIBHBIA LIEHTpP, PEIICHUS W ACHCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUHS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIINX MYHUIIUTIATBHBIX YCIYT B IIOJTHOM 00beMe B IOPSAKE, OTIPEACTICHHOM
yactblo 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
DJIIGKTPOHHOW ¢opMe B OpraH, MPEAOCTABNISIONIANA MYHULUINAIBHYIO YCIYTY,
MHOTO()YHKITMOHAJIBHBIN TIEHTP JIMOO B COOTBETCTBYIOIIMK OpPraH TOCYIapCTBEHHOMN
BJIACTH, SABIIAIOIIMNCSA ydYpeAUTeIeM MHOrO(pYHKIMOHAIBHOIO IieHTpa (manee -
yupeauTeah  MHOTO(QYHKIMOHAJIBHOTO  LEHTpa), a Takke B  OpraHu3alui,
npeaycMOTpeHHbIe yacThio 1.1 crateu 16 denepanbroro 3akoHa Ne 210-D3. XKanoObr Ha
peuieHuss U jaeWcTBusA (Oe3neHCTBUE) PYKOBOAUTENS OpraHa, INPeAOoCTaBIISIONIETO
MYHHIIMIIAJIBHYIO YCIYTY, IOJIAal0TCS B BBIIIECTOSIINM OpraH (Mpu ero HaJIUu4Yum) 1u60 B
cllydae €ro OTCYTCTBHSI pacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEIOCTABIIAIONIETO0 MYHHUIIMIANBHYIO YCIyry. JKamoObl Ha pemieHdus W ACHCTBHS
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAJIIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIO
ATOr0 MHOTO(QYHKIMOHAIBHOTO IeHTpa. KamoObl Ha peleHus U JAeUCTBUS
(6e3nericTBue) MHOTO(YHKIIHOHAJIBHOTO IeHTpa MOAAIOTCS YUpEIUTEITIO
MHOTO(YHKIIMOHAJILHOTO IIEHTpA WM JIODKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTUBHBIM TpaBOBbIM akToM PecnyOnmku Tatapcran. JKamoObl Ha pemieHuss u
aeiictBus (Oe3neicTBUE) paOOTHUKOB OpraHHU3alfii, MPeAyCMOTPEHHBIX 4YacThio 1.1
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cratbn 16 ®enepanibHoro 3akoHa Ne 210-®3, noparoTcs pPYKOBOJIUTENSAM 3THX
OpraHu3alri.

XKanoba nHa pemenus u geiictBust (6e3aelicTBUE) OpraHa, MPEIOCTABIISIONIETO
MYHULUINAIBHYIO  YCIYTy, JOJDKHOCTHOIO JIMLA@ OpraHa, MpeJoCTaBIISIOLIErO
MYHULIMNIATBHYIO YCIYry, MYHHUIMIIAJBHOTO CIIY)KAlllero, PYKOBOJIUTENS Oprasa,
IPEIOCTABISAIOIEr0 MyHUIIUIIAJIBHYIO YCIYTY, MOXKET OBITh HaIIpaBJIEHA I10 [TOYTE, Yepe3
MHOTO(YHKIIMOHAIbHBIN LIEHTP, C UCIIOJIb30BaHUEM MH(POPMALIMOHHO-
TEJIEeKOMMYHUKaMOHHON  cetu  «MHTepHeT», oOQUIMaIbHOTO caiiTa Oprasa,
IOPEJOCTaBISAIOIEIO  MyHUIMNAIbHYIO  ycinyry, EnumHoro  moprama  nmbo
PecnyOnukanckoro noprasia, ”HGOPMALMOHHOMN CUCTEMBI 1I0CYIEOHOI0 00KaJIOBaHMs, a
TaK)K€ MOKET OBbITh MPUHATA MPU JUYHOM INpueMe 3asButens. JKanoba Ha penieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIITMOHATIBHOTO LIEHTpA, paboTHUKA
MHOTO()YHKIITMOHAJIBHOT'O LIEHTPA MOKET OBITh HAITpaBJI€Ha I10 MOYTE, C UCIIOIb30BAHUEM
MH()OPMATMOHHO-TEIEKOMMYHUKAIMOHHON ceTh «lHTepHeT», oduImanbHOro caiTa
MHOTO()YHKIIMOHAJILHOTO LIeHTpa, EnnHoro noprana mubo PecnyOnukanckoro noprana,
MH(}OPMAIMOHHOW CUCTEMBI 10CYI€0HOTr0 00KaJoBaHus, a TAKKE MOKET OBbITh IPUHSTA
Ipy JUYHOM mnpueme 3asButens. JKanoba Ha pemeHuss U jaercTBus (Oe3neicTBHE)
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctathu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX paOOTHUKOB MOXKET ObITh HAIlpaBJIEHA IO MOYTE, C UCIIOJIb30BAHUEM
MH(}OPMALIMOHHO-TEIEKOMMYHUKAITMOHHON cetu «MHTepHEeT», odulnaIbHBIX CalTOB
ATUX opraHuzanuii, Enunoro noprana 6o Pecrybinkanckoro moprania, a Tak’ke MOXKET
OBITh PUHSATA MPU JTUYHOM IIPHUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HauMeHOBaHME oOpraHa, MPEAOCTaBIAIONIEr0 MYHULUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, NpeIoCTaBJSIOIIEr0 MYHUUUNAIbHYIO YCIYyry, JH0OO
MYHUIUINAIBHOTO CIYXaIlero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOJIUTENS U
(wn) paOOTHUKA, OpraHu3aluid, NpPeIyCMOTPEeHHbIX 4YacThio 1.1 cratem 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtesie u (Win) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPhIX 00XKATYIOTCS;

2) ¢amunuio, UMs, OT4ECTBO (TOCIIEHEE - MPU HAJIMYUM), CBEIACHUS O MECTE
KUTEJbCTBA 3asBUTENA - (PU3UUECKOTO JIMIA JUOO HauMEHOBaHHUE, CBEACHUSI O MECTE
HAXOXKJEHUS 3asABUTEINS - FOPUAMYECKOrO JUIA, a TAKKe HOMEP (HOMepa) KOHTAKTHOTO
tenedoHa, ajgpec (aapeca) ICKTPOHHON MOUTH (MTPU HAJIMYWHU) U TIOYTOBBIN ajipec, 1Mo
KOTOPBIM JIOJI’KEH OBITh HAIIPABIIEH OTBET 3asIBUTEIIO;

3) cBexeHus 00 OO aldyeMbIX DPEIICHUSX W JCUCTBUSAX (Oe3aeiicTBUMU) opraHa,
MIPEAOCTABISIOIET0  MYHULMIAJIBHYIO  YCIyry, JOJDKHOCTHOIO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHUIMIAIBHYIO YCIYry, JUOO MYHULMIIAIBHOTO CIYXallero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOJbI, HA OCHOBAHWU KOTOPBIX 3asBUTENIb HE COIJIACEH C PELICHHEM HU
neiictBueM (Oe3neHCTBUEM) OpraHa, NpPEJOCTaBIIAIOIIEIO0 MYHHUIMIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIA OpraHa, MPEeIOoCTAaBIAIONIEr0 MYHULMMATbHYIO YCIYTry, JHM0O
MYHHIIMIIAJBHOTO  CIIY)KAIlllero, MHOTO(YHKIMOHAJIBHOTO  IIEHTpa, paOOTHHKA
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MHOTO(YHKITMOHATBHOTO IIEHTPa, OPTaHU3aluil, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
MPEeICTaBICHBI TIOKYMEHTHI (IIPU HAJIMYHH ), TOATBEPKAAIOIINE TOBOIBI 3asIBUTEISA, JINOO
UX KOIUHU.

5.4. IloctynuBiias xanoda MoJJIeKUT PErUCTPALIMK B CPOK HE MO3HEE paboyero
IHS, CJIEAYIOUIETrO 3a JHEM MOCTYIUICHUS.

5.5. XKanoba, mocrynuBmias B McmojgkoMm, MHOTOQYHKIIMOHAIBHBIM ILIEHTP,
YUPEIUTENI0 MHOTO(YHKIIMOHAIIBHOTO IIEHTpa, B OpraHU3allH, IpeIyCMOTPEHHbIE
gacThio 1.1 ctateu 16 denepanbHoro 3akoHa Ne 210-D3, 1uO0 BBIIECTOSIIMN OpraH
(Ipu ero HaIMYUM), MOJICKUT PACCMOTPEHHUIO B TEUCHUE MATHAATH paboYnX JTHEH co
IHS €€ perucrpauud, a B cily4ae oOaloBaHud oOTKka3a lcnoskowma,
MHOTO(YHKIIMOHAJILHOTO 1IEHTPA, OpraHu3alui, NpeTyCMOTPEHHBIX YacThio 1.1 cTrartbu
16 ®enepanpHoro 3akoHa Ne 210-®3, B mpueMe AOKYMEHTOB y 3asBUTENs JHOO B
WCIIPABJICHUU JONYIICHHBIX OINEYaTOK W OIMOOK WM B ciayyae oOOKaJoBaHUS
HapyILIEHUs YCTAHOBJIEHHOTO CPOKA TAKUX UCIIPABJICHUI - B TEUEHUE AT pabOYnX JTHEN
CO JIHS €€ PETUCTPALIHH.

5.6. 1o pe3ynbratam paccCMOTpPEHHUS KaJIOObl MPUHUMAETCSI OJTHO M3 CIEAYIOIINX
pELICHUN:

1) s)xano0a y10BIE€TBOPSETCSA, B TOM YHCIE B (POPME OTMEHBI IPUHATOTO PEIICHHUS,
UCIPABJICHUS JIONYLIEHHBIX ONEYaTOK M OWMOOK B BBIIAHHBIX B pe3yjbTare
IIPEAOCTABIICHUS MyHUIIMNIAIBHON YCIIYTH JOKYMEHTAaX, BO3BPATa 3asiBUTEIIO JIEHEXKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPENYCMOTPEHO HOPMATHBHBIMHM IIPABOBBIMH AKTAMMU
Poccuiickoii deneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku Tarapcran,
MYHUIUTNIATbHBIMU PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIOOBI OTKA3bIBAETCS.

He mo3nHee nHA, claeayromiero 3a JIHEM MPUHATUS DPELICHUS, YKAa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEIAHUIO 3asBHUTENS B
ANEKTPOHHOM (opmMe HampaBisieTCsI MOTHUBHPOBAaHHBI OTBET O pe3yJibTaTrax
PacCMOTPEHUSI JKATOOBI.

5.7. B cinyyae mpu3HaHUs >KaJOObl MOJJIeXAIlleld YIOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJIbTaTax PacCMOTPEHUs >KajloObl aaercs MHpopmalus o ASHCTBUSAX,
OCYLIECTBISIEMBIX ~ OpPraHOM,  MPEJOCTAaBISIOIIMM  MYHHLIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATIBHBIM IIEHTPOM JINOO OpraHu3aluen, mpeaycMoTpeHHO! JyacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1essix HeE3aMeUIMTEIIBHOIO YCTPaHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUH MYHHULIMIAIBHON YCIIYTH, a TAKK€ IPUHOCSITCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYA0OCTBA U yKa3bIBaeTCs MH(OpMaLHs O JadbHEUIIUX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIMTH 3afABUTENI0 B LEJIAX MOJTYyYEHUs
MYHULIMITAIIHOW YCIIYTH.

5.8. B ciyuyae npusHaHus xanoObl HE MOJIEKALIEH YyAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaXx pacCMOTPEHHUS KajJoObl [al0TCsl apryMEHTHPOBAHHBIE
pPa3bACHEHHS] O NMPUYMHAX MPHUHATOTO pEHIeHUs, a Takke HHMOpMaIUs O MOPSIKEe
00>Kaj0BaHMs IPUHSITOTO PELICHUS.

5.9. B ciiydae ycTaHOBIEHHS B XOJI€ HJIM IO PE3yJbTaTaM PacCMOTPEHHUS KaIo0bl
MIPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO MPABOHAPYLIEHUS WIM MPECTYIUICHUS
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JOJLDKHOCTHOE JIMIIO, pA0OOTHUK, HAJIEJIEHHBIE ITOJIHOMOYHUSAMU T10 PACCMOTPEHHUIO K00,
HE3aMEeJINTEIbHO HAMPABIIIOT UMEIOIIUECS MAaTEPHAIIbl B OPraHbl IPOKYpPaTypHI.



35

[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY
periaMeHTy npeAOCTaABICHUS
MYHHUIUITAIBHON YCIYTH MO
0(pOPMIICHUIO TOKYMEHTOB TI0
0OMEHY KWJIbIX OMEIEHUN
MYHULHANAIBHOTO KWJIMIIIHOTO
dbonHma, MpeAOCTaBICHHBIX 110
JOTOBOPY COLIMAIBHOTO HaliMa

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH
o
OoT No

PaccmorpeB Baie 3asBieHue ot No 51

MpUJIaracMble K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM
MPUHSTO pellieHre 00 0TKa3e

B o
CHEAYIOIIUM OCHOBAHMSIM:

1.

2.

JlonomHuTenbHAS MHGOPMAITHS:

Bbl BrpaBe MOBTOPHO OOpPATUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
NPEAOCTABIEHUH YCIYTH MTOCJE YCTPAHEHUS YKAa3aHHBIX HAPYILLICHHIA.

JlaHHbIil OTKa3 MOXET ObITh O00XajaoBaH B JOCYACOHOM TMOpSIKE MyTeM
HaIpaBJICHUs 5KaJI00bl B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyZ€OHOM MOPSIIKE.
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Cenenust 00 AIEKTPOHHON TOAIUCH

HomxuoctHoe muio (PHO)

(MOAMKCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIHIIA
opraHa)
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[Tpunoxxenue Ne 2

K AJIMUHUCTPATUBHOMY
periamMeHTy nIpeAOCTaBICHNUS
MYHHUIUITAIBHON YCIYTH MO
0(pOPMIICHUIO TOKYMEHTOB TI0
0OMEHY KWJIbIX OMEILEHUN
MYHULHANAIBHOTO KWJIMIIIHOTO
dbonHma, MpeAOCTaBICHHBIX 110
JOTOBOPY COLIMAIBHOTO HaliMa

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHble JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEIOCTABIICHUS
MYHHUIUNIAIBHON YCIYTH 1O

oT No

PaccmoTpeB Baie 3asBieHue ot No 51
MpUJiaraemMple K HEMY JIOKYMEHTBI YIOJTHOMOYEHHBIM OpraHom
MIPUHSITO
peumienue 00  OTKaze B MOpHeMe  JIOKYMEHTOB,  HEOOXOJAUMBIX IS
10 CIEAYIOIINM OCHOBAHUSIM:

1.

2.

PazpscHeHne nmpuyurH OTKa3a:
JlonomHuTenbHAS HHGOPMAITHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIMOJIHOMOYEHHBIA OpraH C 3asBJICHHEM O
NPEIOCTaBICHUU YCIYTU MOCJE YCTPAHEHUS YKa3aHHbIX HAPYIICHHM.

JlaHHbIil OTKa3 MOXET ObITh O00XajaoBaH B JOCYACOHOM TMOpSIKE MyTeM
HaIpaBJICHUS >KaJI00bl B YIIOJHOMOUYEHHBIN OpraH, a Takke B CyZIeOHOM MOPSIZIKE.
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Cenenust 00 AIEKTPOHHON TOAMUCH

HomxuoctHoe muio (PHO)

(MOAMKCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIHIIA
opraHa)
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[Tpunoxxenune Ne 3

K AJIMUHUCTPAaTUBHOMY
perIaMeHTy NpeaoCTaBICHUS
MYHHUIUIIAUTBHON YCIYTH MO
O0(OPMIICHUIO TOKYMEHTOB MO
OOMEHY >KHJIBIX TIOMEIIEHUHN
MYHULMNAIBHOTO KUJIHIIIHOTO
dboHaa, MpeaoCTaBICHHBIX 110
JIOTOBOPY COLIMATIBHOTO HaiimMa

dopma
B
(HaI/IMeHOBaHI/IC OopraHa MECTHOI'O CaMOYIIpaBJICHUA
MYHUITUIAIBHOTO 00pa30BaHuUs)
oT
(manee -
3asIBUTEND ).

(st pusHUecKuX JIHLL - (haMUITHSL, UMsI, OTYECTBO, TACTIOPTHBIC JaHHBIC,
PETUCTPALIMIO TI0 MECTY JKHTENBCTBA, TeNe(OH)

3asiBIEHUE
00 oopMIIeHHH TOKYMEHTOB MO OOMEHY KHUJIbIX MOMEIICHUH, TPEA0CTABICHHBIX 110
JIOTOBOPY COILIMAIIBHOTO HaiimMa

[Ipomry Bac oopMuTh TOKYyMEHTHI 10 0OMEHY SKHIJIOTO TTOMEIICHHUS.
AJlpec KHUJI0T0 TOMEIICHUS: MyHHUITUIIAIbHBIA paiioH (TOPOJICKON OKPYT),
HACEJICHHBIN ITYHKT ya1. .

K 3asBieHuto npuiararoTcs ClIeAyOIMe OTCKAHUPOBAHHBIE TOKYMEHTHI:

1) JokyMeHTBI yAOCTOBEPSIOIINE TNYHOCTB;

2) JIOKyMEeHT, TOATBEPKAAOUTUN TOJHOMOYHS MPEACTaBUTENS (€CIM OT UMEHU
3asIBUTEJISI ICUCTBYET MPEACTABUTEIIb);

3) Komum n0KyMEHTOB, NOATBEPXKAAONIUX TMPABO IOJB30BAHUS KHIJIBIM
MTOMEIIEHUEM, 3aHUMAEMBbIM IpaKIaHUHOM-3asIBUTEJIEM U YICHAMU €ro CEMbH (JI0TOBOP,
opJiep, PEIICHUE O MPEIOCTABICHUH KIJIOTO MIOMEIICHUS U UHBIE JJOKYMEHTHI );

4) Konuu TOKYyMEHTOB O COCTaBE CeMel rpaxaaH-3asBUTeNeH (CBUIAETENBCTBO O
POXIIEHWH, CBHJIETEIBCTBO O 3aKiIOueHUH Opaka, pemieHue o0 YChIHOBICHUHU
(ymouepenun), CyaeOHOE PENICHHE O TPU3HAHUY YWICHOM CEMBH U T.I1.).

5) Bebinmncka u3 J0MOBOM KHUTM (B cllydae, €CIM JOKYMEHT BbIAAeTCs
KOMMEPUYECKUMH OpraHU3aIUsIMH);
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6) Beimucka u3 texHmyeckux nacnoptoB BTU ¢ mosTaxHbIM IIaHOM (IIpU
HaJIMYUU) U SKCIUTUKAIIUEH.

OO6si3ytoch TIpu  3alpoce€ NPEeAOCTaBUTh OPUTHMHANIBI  OTCKAHUPOBAHHBIX
JOKYMEHTOB.

(mara) (oammch) (®HO)
Pe3ynbraTr npenocTraBieHuss MyHUIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

|:| B JU4YHBIA kKaOuHeT [lopTana rocynapCTBEHHBIX U MYHUIMITAIBHBIX YCIYT
Pecny6nuku Tarapcran;

D B MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEJOCTABICHUSI TOCYAAPCTBEHHBIX U
MyHUIIUTIATBHBIX yeryT Pecy6nuku Tatapceran;

D B MUcnoakome.

(mara) (moammch) (®.1.0.)



[Tpunoxenue Ne 4

K AJIMHHHCTPATUBHOMY
perJIaMeHTY IPEI0OCTaBICHUS
MYHHITUTIATBHOU YCIIYTH 110
0(OPMIICHHUIO TOKYMEHTOB TI0
00OMEHY KHJIBIX TIOMEIIECHUI
MYHHITUTIATBHOTO JKHITUIITHOTO
¢dboHma, TPEAOCTABICHHBIX 110
JIOTOBOPY COIMAIBHOTO HaliMa

PykoBonutento

HcnonHuTenbHOTO KOMUTETA
ByrynbMuHCKOr0 MyHUIIMIIATLHOTO
pationa PecniyOnuku TatapcTan

Or:

3asiBlICHHE
00 HCTIpaBICHUN TEXHUYECKOU OITUOKH

CooOmaro 06 omubKe, AOMYIIEHHOW MPU OKa3aHUM MYHULIMIAIBLHON YCIyTU MO

3amnmcaHo:
[IpaBunbHbBIE CBEICHUS:

[Tpomy wWchnpaBuTh  JONMYIIEHHYKD  TEXHHYSCKYH0 OIMMOKY W BHECTH
COOTBETCTBYIOIINE U3MCHEHHUS B JOKYMEHT, SIBJISIOITUICS Pe3yIbTaTOM MYHHUIIUITATEHOM
YCITYTH.

[Tpunararo crieayronme J0KyMEHTHI:

1.

2.

B ciydae npuHATHS pemieHUss 00 OTKJIOHCHHWH 3asBJICHHS 00 WCIPaBICHUU
TEXHHYECKOH OIMIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BH/JIC 3aBEPECHHON KOMMH Ha OyMa)KHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM I10

ajpecy:

Hacrosiium noaTBepKaar0: CBEACHUS, BKIIOYEHHBIC B 3asIBJICHUE, OTHOCSIIIUECS K
MOEM JIMYHOCTH W MPEJCTABISIEMOMY MHOKO JIMI[Yy, a TaKXE€ BHECEHHBIE MHOI HUXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMUM  JOKYMEHTOB), TPWJIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT  TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOAATENILCTBOM  Poccuiickoi
denepanuy, HA MOMEHT IPEACTABICHUS 3asBJICHUS 3TU JOKYMEHTbI JECUCTBUTEIbHBI U
COZEpKAT JOCTOBEPHBIE CBEICHUS.

(mara) (Tmoamuck) (®.11.0.)
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